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“Body, mind, spirit, voice, it takes the whole person to 
sing and rejoice!” 

Helen Kemp 
  

This handbook is a detailed explanation of the requirements for choir.  In essence, it is a 
contract between your teacher, the students, the officers, and the parents/ caregivers.  I 

hope that together we can create an unforgettable experience musically, educationally, and 
socially.  The handbook provides the nuts and bolts that create the structure in which such 
an environment can be fostered.  This handbook will be explained in class, and should be 
read by parents/ caregivers as well.  To students and parents, if there are any specific issues 
or concerns regarding the expectations listed in this handbook, please do not hesitate to 
contact me.  I will always listen to your concerns and do my best to accommodate your 

needs!  If every student tries their very best to meet our agreed upon expectations, we can 
truly create a once-in-a-lifetime experience for all involved! 
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Meet the Director 

 
Anna Kietzman (Miss K) 

she/her/hers 
 
I am a professional vocalist with a bachelor's degree in Music Composition from Biola 
University (2016). I received my Masters of Arts in Teaching for Secondary Music Education 
and credential at Chapman University in 2021. 

   
I have been a featured soloist and soprano since 2016 with Choral Arts Initiative, an Orange 
County professional choral ensemble dedicated to singing works by living composers, and I 
perform at local Orange County venues when I can. I am a former Disneyland Castmember in 
Disney Performing Arts as a Guest Talent Coordinator and Youth Education Series facilitator. 
I still sprinkle in Disney magic wherever I can in the classroom, and will always push my 
students to out-dream themselves in a way that Walt Disney would be proud of.  

 
I am passionate about mindfulness in music, and educating students on more than just being 
an excellent musician, but how to be more human through the expression of music. In my free 
time I enjoy yoga, horseback riding, leading worship at my church, hiking, painting, and 
playing with my corgi! 
 

The best way to reach me is: 
annakietzman@samueliacademy.org or Remind 101 

 
If you would like to speak directly with me, please email me and leave your contact 

information and I will call you back as soon as possible, or we can use email to schedule an 
on-campus conference. 

mailto:annakietzman@samueliacademy.org
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 Important Dates 
**Mandatory 
*Strongly Encouraged 
^Fundraiser 
Extra credit or additional opportunities 
Spring Musical 
 
FALL 2021 
*Saturday August 28th - Sunday August 29th - Choir Retreat (High School Choir ONLY) 
*Monday, September 13th - 2:30-4:00 Coffee House Solo or Group Auditions 
**Monday, October 4th - 6:30-9:00pm - Fall Coffee House Tech/Dress Rehearsal 
**Thursday, October 7th - 7pm COFFEE HOUSE CONCERT   
Sunday, November 7th - Choral Concert field trip, Choral Arts Initiative Fall Concert 
^Week of November 8th - 12th - Selling Thankful Grams  
^Week of November 29 - December 3rd - Selling Holiday Singing Grams  
Monday, December 13th - Perform and Deliver Holiday Grams  
**Friday, December 3rd - 6:00pm-7:45pm – Samueli Singers Donor Concert 
**Monday, December 6th - 6:30pm-9:00pm – Winter Tech/Dress Rehearsal 
**Thursday, December 9th – 7:00pm – WINTER CONCERT  
 
SPRING 2022 
**Tuesday, January 4th - Samueli Singers Home Game National Anthem 
Monday, January 10th - 2:30 & 3:30PM Spring Musical Info Sessions 
Mon-Thurs Week of January 24th Spring Musical Auditions  
Tuesday, February 1st - 4:00pm-6:00pm Spring Musical Rehearsals start  
^Week of January 24th & 31st- Selling Singing Valentines 
^Monday, February 7th - Perform + Deliver Singing Valentines 
**Monday, March 7th 4:00pm-7:00pm – Spring Tech/Dress Rehearsal  
**Thursday, March 10th -  7:00pm – SPRING CONCERT  
*Saturday, March 12th - Choir Picnic ALL CHOIRS 
Sunday, April 24th - Choral Concert field trip, Choral Arts Initiative Spring Concert 
Week of  April 25th - April 29th - Spring Musical TECH WEEK  
^TBD April Fundraiser  
Friday May 6th - Saturday May 7th - SPRING MUSICAL (7pm, 12pm, & 4pm shows) 
**Tuesday, May 17th – 4:00pm-7:00pm – POPS Tech/Dress Rehearsal 
**Thursday, May 19th – 7:00pm – POPS CONCERT 
*Thursday, May 26th – 5pm-8pm – CHOIR BANQUET (High School Choirs ONLY) 
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Choirs 
 

Choir Pups - 7th & 8th Grade All Levels Choir 
Choir Pups is our 7th and 8th grade combined choir class! In this class, we learn how to sing 
together, and appreciate the music and poetry we are singing! It is a course that will involve 
warmups, choir music of all genres and styles, and learning how to grow our confidence and 
mind-body connection so we can sing well and have fun doing it. We will also learn the nuts 
and bolts of music, music theory, and a little bit of music history. We have 4 required 
performances a year, and this course prepares you to join our high school level ensembles.  

 
Choir Wolves - 9th-12th All Levels Choir 
Choir Wolves is an all levels 9th-12th grade choir that focuses on singing and understanding 
vocal music. We learn how to sing better, sing multiple genres and styles, and the music theory 
and music history behind the music we sing. We have 4 required performances a year, and 
members of this ensemble have priority for auditions for the Spring Musical. There are many 
opportunities to go on local field trips in this class!  
 
Samueli Singers - 10th-12th Auditioned Choir 
Samueli Singers is the auditioned 10th-12th grade choir ensemble. We learn how to sing better, 
have more performance energy, and hone our music theory and sight reading skills. We have 4 
required performances a year, in addition to several outside of school hours performance 
opportunities. Members of this ensemble have priority for auditions for the Spring Musical, 
and may be contacted for school, City of Santa Ana, or Orangewood related performance 
opportunities. There are many opportunities to go on local and distance field trips in this class!   

 
Auditions for Samueli Singers:  
Auditions are held for this ensemble in the last two weeks of May, and by accepting an audition 
pass for this class, students are committing to a full year of choir class the next school year. 
Auditions are only open to rising 10th-12th grade students.  
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Grading Policy 
Grading Categories: 
Participation (Agency and Collaboration) 40% 

- Participation will have two evaluations: Student self-evaluation and teacher evaluation. 
These evaluations will be averaged for a final participation grade per quarter 

- Teacher will be evaluating participation in class each week  
- Each choir member must show proof of participation in at least 2 fundraisers during 

the semester 
 
Theory & Musicianship (Oral and Written communication) 20% 

- Any theory assignments, practice logs, listening journals, or miscellaneous assignments 
 
Performances (Knowledge & Thinking) 40% 

- For Choir Wolves and Choir Pups, this grade includes the 4 required performances per 
year, dress rehearsals, as well as any in-class performances like quartet testing 

- For Samueli Singers this also includes any outside performances at events or 
invitationals 

- For Samueli Singers, this includes Choir Grams for fundraisers  
 
The grading points system: 
A (90-100) 
B (80-89.99) 
C (60-79.99) 
NCC <60 
 
Grading occurs every Monday, and due dates for assignments are on Fridays at 11:59PM.  
 
Late Work: 
All late work will have 10 percent of points subtracted for every week it is late. Work turned in 
on time will be given multiple opportunities to improve the grade given. Late work will also 
not be graded until the next week’s grading cycle.  
 
Assignments: 
There will be 2 assignments per week, max 3 in the various categories. Most assignments will 
be able to be completed in class, aside from practice logs. If you ever have any questions or 
concerns about your assignments, please feel free to email or contact me via Remind 101.  
 
Extra Credit: 
There will be several opportunities to receive and participate in extra credit assignments 
and activities throughout the semester. 
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Performances 
Fall Coffee House 
The Fall Coffee House is the first concert of the year, showcasing each choir with one or two 
tunes that fit the theme chosen by the students. This is also a school-wide talent show, with 
auditions for slots to perform musical numbers, comedy sketches, magic tricks, or other 
vaudeville-style performances from the entire school. Choir members may also audition for a 
spot in Coffee House!  
 
Winter Concert 
One of the biggest concerts of the year, the Winter Concert features all choirs, and the 
instrumental groups of the music program. Repertoire from holiday tunes, choral pieces, and 
student selected pieces will be showcased, as well as a few teacher selected small ensembles.  
 
Spring Concert 
The Spring Concert features repertoire from great choral works and composers, featuring the 
choir’s musicality and vocal skill, as well as a few student-selected pieces of the same genre. 
Pieces from the Spring Concert are also typically performed at other events and festivals.  
 
POPS Concert  
The POPS Concert is the concert to end the year! All three choirs, plus instrumental classes, 
are involved in this multi-genre showcase that features primarily contemporary music and 
student choice pieces, as well as pre-approved solo and group performances by choir students 
with the opportunity to sing in multiple styles, including pop, rock, jazz, and musical theater. 
There is also a special senior song selected by graduating seniors to be performed across classes 
 
Ticket Prices: $2 for students, $5 for adults, $10 per household, $3 Military/Senior tickets 
 
Spring Musical  
The Spring Musical is not a mandatory performance or involvement, but it is highly 
encouraged that those enrolled in choir be a part of the Spring Musical, seeing as they are 
getting vocal training that could help with the production. The Spring Musical is an after 
school program, with rehearsals after school throughout the week, plus a tech week  before the 
first show. All forms of theater roles are available, including backstage and tech! Choir 
members get priority on auditions for lead roles and tech assignments, and the auditions are 
open to the entire school. The show is determined by Miss Kietzman and Choir Council the 
year prior, and the show is announced in Fall of the show year. Ticket prices are different for the 
Spring Musical and will be announced at the beginning of the Spring semester. 
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Attire 
Choir Pups: 
Attire for concerts is concert black attire provided by the students and families. Black pants, 
plain, black button up shirt or blouse, and black socks/tights with black dress shoes. 
Sneakers are NOT permitted, nor are tops with any logos, colors, or embroidery on them. 
Pants must be full length and have no holes. If wearing a button down shirt, a black belt must 
be worn and the shirt tucked in. If you or your family needs assistance with purchasing these 
items, please email Miss Kietzman and we will work with you on getting the appropriate attire!  
 

Choir Wolves: 
Attire for concerts is concert black pants, socks, and shoes provided by students and 
families. This means fully black, with no white on the shoes, pants, or shirts. Plain black dress 
pants, and black socks/tights with black dress shoes. Sneakers and jeans are NOT permitted. 
Pants must be full length and have no holes. If wearing a button down shirt, a black belt must 
be worn and the shirt tucked in. Shirts, ties, cumberbuns, and blouses are to be 
purchased through the school for uniformity. If you or your family needs assistance with 
purchasing these items, please email Miss Kietzman and we will work with you on getting the 
appropriate attire!  
 

Samueli Singers: 
Attire for concerts is concert black pants, socks, and shoes provided by students and 
families. Black pants, and black socks/tights with black dress shoes. Sneakers are NOT 
permitted. Pants must be full length and have no holes. If wearing a button down shirt, a black 
belt must be worn and the shirt tucked in. Shirts, ties, and blouses are to be purchased 
through the school, along with special pins for the advanced ensemble. Polos with the 
Samueli Choir logo for more casual appearances are provided by the school. If you or your 
family needs assistance with purchasing these items, please email Miss Kietzman and we will 
work with you on getting the appropriate attire!  
 

Sizing and Order Forms for Choir Wolves and Samueli Singers 
 
Sizing and order forms will be sent home the 2nd full week of school for the high school 
choirs, with all of the information needed on how to find the right size for your student’s top. 
All students MUST have matching tops with the rest of the choir, or they will not be 
permitted to perform. If you and your family need assistance with purchasing, please don’t 
hesitate to reach out to Miss Kietzman.  Attire purchased through the school will never 
exceed $50. 
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Fundraisers 
Choir Specific Fundraisers: 
Concerts: Every concert is an opportunity to fundraise for the choir program. All ticket 
sales, concessions, flowers, or other items for sale at concerts directly benefit the choral 
program! 
 
Singing Grams: Students work together to create small singing ensembles around the 
winter holidays and valentines day to perform a song that can be purchased for students, 
staff, and recorded for families! These grams get delivered to students and staff on specific 
class days and performed for the entire room. These grams can also be recorded and sent to 
family members and loved ones.  
 
ASB Fundraisers:  
There are lots of opportunities to fundraise through ASB events like Food Day, and choir is 
always looking to be a part of these events! We also sell thankful grams, hot chocolate, or 
other food items before and after school various weeks in the semester, and may do car 
washes or other on-site fundraisers before and after school or on weekends. 
 
Off -Site Fundraising: 
Fundraisers like Roller Rinks, Boomers, BounceU, and other group fundraising events are 
common fundraisers we try to do. These are off-campus events and are optional to attend.  
 
Every choir student is required to help out during at least 2 on campus fundraisers per 
semester as part of their participation grade.    

Field Trips 
Field trips are currently pending due to the COVID-19 pandemic. This section will be 
updated as restrictions lift. Field trips require field trip forms to be completed and turned in 
the week the teacher assigns them to students. Field trips will have at least three weeks notice 
unless special circumstances require otherwise.  
 
This section will be updated once we learn how field trips will operate this school year.  
 
If families and parents would like to volunteer for field trips, please contact Miss Kietzman for 
the necessary forms and information! 
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Adult Volunteers 

If you or a family member/ loved one are interested in being added to our volunteer list, please 
contact Miss Kietzman to receive the necessary information and forms to fill out to begin the 
process. Adult volunteers would be asked to volunteer at 2 concerts per school year and 2 
fundraisers per school year.  
 

Volunteer Positions 
Backstage Assistant 
Backstage assistants help Miss Kietzman and choir section leaders to maintain a respectful 
environment backstage pre-concert, and monitor safe behavior while students are entering and 
exiting the stage.  
 
Usher 
Ushers assist concert attendees to their seats, check tickets, and pass out programs during 
performances.  
 
Tickets 
Ticket volunteers hand out tickets to patrons of our concerts, and are approved to handle 
money and oversee student volunteers during the ticketing process.  
 
Field Trip Chaperones 
Should our field trips be approved this year with Covid-19 restrictions, we will need adult 
volunteers to chaperone these field trips and help keep a head count, monitor safe and 
respectful behavior, and take photos while students are enjoying our field trips off-campus 
 
Field Trip Nurse 
Only adult volunteers with relevant medical experience and licensing may apply for this 
position. They are our student health monitor while on field trips and will be in charge of 
carrying the first aid kit and administering first aid if needed on off-campus trips. This 
volunteer will also be informed of special medical concerns with students, upon student 
consent. 
 
Banquet Decorator/Set Up Team 
This volunteer works with Miss Kietzman and Choir Council to decorate and set up for the 
Choir Banquet held at the end of the year!  
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Choir Council 
High School Choir members are eligible for every role, Middle School choir members are eligible for 

Secretary 

President  
To preside at all choir meetings, to represent the choir at all school functions where 

necessary; to appoint necessary committees and to be responsible for their actions, to be in 
charge when the music teacher is out of the room (including when there is a substitute), and 
help maintain a positive learning environment. Choir president works closely with the rest of 
the team on fundraising events, special occasions, and performances. Also works closely with 
ASB to represent the choir.  
 

Vice President 
To assume the duties of the president at the times the president is unable to perform his/her 
assigned duties; to assist with the programs, to organize receptions, etc after concerts, to keep 
track of apparel, to be in charge when the music teacher and president are out of the room, and 
help maintain a positive learning environment. Works closely with the choir president to 
ensure completion of fundraisers and events. 
 

Secretary 
(one per class period) 

To take minutes at all choir meetings, to take attendance at the daily rehearsal, extra rehearsals, 
and performances; to be responsible for writing and sending invitations and thank you notes 
when needed, and collect written matter when necessary. Assists Miss Kietzman with 
attendance during class and any paperwork needs for the choir.  
 

Historian/Public Relations/Social Media  
To keep an accurate account of the “choir season.” Include any and all newspaper articles, 
programs, pictures, etc. and present it to the choir in the form of a digital or paper scrapbook 
by the end of the school year. To publicize the concerts by posters, newspaper articles, school 
announcements, social media, and pictures, etc. To maintain social media accounts of the 
choir.  
 

Treasurer 
To help with the fundraisers’ monies, to collect for special choir projects and/or functions. In 
charge of keeping track of expenses + income from choir events.  
 
VOTING: Choir Council is voted in during the end of the year Choir 
Banquet by paper ballot 
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Schedule 

● Choir council will convene 2x a month (once with Ms. Kietzman 
overseeing and once without, sending her detailed notes of the meeting) on 
the 1st and 3rd Tuesday mornings of each month at 8am. Meetings will be 
completely run by students, but overseen and approved by Ms. Kietzman. 

 
● Choir council will plan 4 fundraisers a month, consisting of 2 on-campus 

events like Food Day, morning donuts, hot cocoa, and singing grams and 2 off-campus 
fundraisers like car washes and BounceU or Boomers fundraisers outside of school 
hours. 

 
● Choir council will report any questions, difficulties, or decisions directly to 

Ms. Kietzman 

 
Section Leader Responsibilities 

 
(one per section, selected in the Fall of each school year) 
 
Daily Rehearsals 

● Know your music! Be prepared in each rehearsal which means taking home music to 
work on to better lead the section at the next rehearsal 

● Be on time to rehearsals 
● Lead sectionals; keeping sectional time focused 
● Help with after school sectionals (should they be required or requested in your 

section) 
● Help members of section with solfege and other music concepts 
● Keep section attentive during rehearsals 
● Notify Ms. Kietzman of problems or struggles in section 

 
Concerts & Events 

● Take roll of your section 
● Gather members of section in designated room for warm-ups 
● Check attire for your section. Ensure each member has appropriate 

attire. Notify Ms. Kietzman 
● Ensure members of section are in appropriate location before start of concert 
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Frequently Asked Questions! 

 
GENERAL QUESTIONS 
 
1) What is expected of me at each daily rehearsal? 

You are expected to be on time in your assigned seat before the sounding of the bell.  On 
your lap should be only your choir binder and a pencil.  All non-related materials should be 
placed under your chair.  When the teacher  plays the opening chord on the piano, you are 
expected to stand up and place the binder on your chair.  Please keep the pencil in your 
hand unless told otherwise.  Throughout the class you are asked to follow all specific 
directions given by your  teacher  and observe the rules as listed below.  You are  
expected to fully participate until your  teacher dismisses you.  The ending bell is a signal 
for your teacher  to dismiss you; please do not dismiss yourself! 
 
2) What is Rehearsal Culture? 
The Rehearsal culture consists of Guidelines, Redirections, and Routines that we are all 
expected to observe.   
 
Guidelines  
1) Follow directions the first time they are given 
2) Raise your hand and wait to be acknowledged before you speak 
3) Be in your assigned seat with all prepared choir materials out before the bell rings 
4) Only specified Choir materials may be accessible during class unless specific  
  permission has been granted. This includes cell phones. 
5) Water is the only beverage or food permitted. This includes gum. 
6) If you are late, please enter the room quietly and immediately find your seat 
 
Redirections 
When a student doesn’t follow a guideline, he/ she will receive a WARNING. The second 
time during the same period he/ she will receive a Redirection Form that consists of two 
parts.  Part I requires the students to check off the guidelines they didn’t follow. Part II 
requires students to write out the guidelines they didn’t follow along with what steps they 
will take to improve their behavior. List below is the specific redirection in order of how 
they are received.  
1) Warning 
2) Redirection Form - Part I 
3) Redirection Form - Part I & II 
4) Redirection Form - Part I & II, parents must sign 
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5) Redirection Form - Part I & II, parents music sign - referral sent to main office 
 
*If a student is out of control he/ she will receive the severity clause and will be sent to directly 
to the office, a referral will be sent and parents will be called. 

 
3) Why do we have a Guidelines and Redirections? 
The Guidelines and Redirections ensures that every student has an equal opportunity to 
learn.  By creating clear guidelines, every student can be treated fairly and therefore have the 
opportunity to be successful. When students do not follow a guideline, they are hurting the 
environment for other students.  As a result, they will receive the appropriate consequences 
as listed below.  Redirections only occur when students aren’t successfully following the 
rehearsal guidelines. 
 
4) What is the Redirection Form? 
When students choose to ignore the guidelines their action affects the entire group. On any 
given day, the first time a student doesn’t follow a guideline, they receive a warning. After 
the 1st behavioral issue, they will receive a Redirection Form with escalating sections. The 
first step is becoming aware of the guidelines that were not followed. The next step is 
writing what could be done for the student to better instill the importance of these 
guidelines. Next, parents will become aware of the student’s behavioral choices.  And 
finally, the administration will become aware of the student’s failure to follow clearly 
defined behavior class guidelines.   
 
5) What happens if I come to school, but feel too sick to sing during 
rehearsal? 
First, if you are physically ill beyond vocal fatigue or hoarseness, please go to the office and 
go home to rest/ get better. If you are not physically ill, and instead have vocal fatigue or 
hoarseness,  you must immediately tell your section leader that you cannot vocally 
participate. You are then expected to sit quietly in your seat with your music out and a 
pencil. You must follow along with what the choir is doing, making the appropriate 
markings in the music; your participation grade will not be penalized.  In addition, you 
may be asked to participate in other ways such as filling out a written evaluation to be 
graded, making verbal comments, etc. A GENTLE REMINDER: ONLY CHOIR 
MATERIAL MAY BE OUT, EVEN WHEN HOARSE. Should you not participate 
appropriately, you will lose 5 points off of your Calculated Participation Grade 
 
6) What happens if I need to use the bathroom during class? 
You may request to use the restroom using our agreed upon hand signal. Students must 
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wait to leave the room until after the warm-ups are completed.  Only one student may leave 
at a time.  Exceptions will be made for students with documented medical emergencies.  
Every time you choose to leave the room during class, you have potentially caused two 
separate distractions.  Please try to minimize bathroom visits to times of emergency!! 
 
7) What happens if I forget to bring my music binder to class? 
You must inform your section leader that you are unprepared at the beginning of class and 
they will give you a borrowed binder for the period.  You will be marked unprepared  (-1) 
but will get full credit for participation. IF YOU DO NOT TAKE A BORROWED 
BINDER, you will be marked unprepared and could lose up to 5 full points off of your 
Calculated Participation grade, since you are not participating appropriately without 
having music. 
 

8) What happens if I lose my music binder? 
You will be appropriately charged for a new binder.  You will not be marked unprepared for 
the days you are using a borrowed binder once you pay to replace the binder. Please 
speak to your choir secretary. 
 

GRADING  
 
Rehearsals/Participation (40% of overall average) 
1) What makes up the daily participation grade? (40% of overall average) 

please note the points and percentages listed below total 40%, NOT YOUR TOTAL CHOIR GRADE 
 

There are two parts to the participation category: The Calculated Participation and the 
Daily/Overall Participation  - both are equal in value.    
 
Calculated Participation – Students start with 100 points to begin the marking quarter.  
Deductions will be made when a student does not complete all of the daily tasks given.  
Listed below are many of the possible deductions. 
-1 for being unprepared (u) 
-1 for unexcused lateness (l) 
-1 for not following specific directions (d) 
-1 for not remaining on task during rehearsal (t) 
-5 for cell phone being accessible and/or used during class when not permitted by teacher 
(p) 
-5 for not actively participating when “vocally hoarse or fatigued”* (s) 
-10 for cutting class (if cut is confirmed at the end of the marking quarter) (c) 
- 20 for not attending at least 2 fundraisers per semester (confirmed at the end of the 
marking quarter) (f) 
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More information on fundraisers is available in the Fundraiser section of the handbook 
 
Additional explanations: 
 
UNPREPARED:- A student is considered prepared for class when they have completed all 
of the following: 

 a) have their folder, music, and a pencil at rehearsal 
b) hands in any specified assignments such as permission slips on due date 
c) places all non-choir related materials under their specified assigned seat. 
d) exits the choir room with all assigned choir-related materials 

 
* ACTIVE PARTICIPATION WHEN VOICE IS HOARSE: If a student is not singing 
due to vocal hoarseness or fatigue, they are still expected to participate, just as they would in 
any other class. Participation means a student has their music out, follows along, and makes 
appropriate markings in their music in order to effectively learn and gain knowledge from the 
daily rehearsal. If a student is feeling ill, please stay home until you feel well enough to join the 
class.  
 
GENERAL EXPECTATIONS AND FOLLOWING DIRECTIONS: There are typical 
expectations that are expected on a daily basis.  Each student is expected to: 

a) Start participating in the warm-up immediately after the bell rings 
(if entering class after warm-up begins, either immediately joining the 
warm-up or entering the room quietly) 

b) Follow all directions given by your teacher and/or designated leader 
 c) Demonstrate focus throughout the rehearsal 

d) Demonstrate proper eye contact with your teacher at all times 
e) Make appropriate markings and corrections in the music 
f) Be respectful of talking space: “share the air” and don’t speak over others 
g) Listen and follow along in the music when others are singing 
h) Demonstrate proper body alignment during times of singing and non-singing  

instruction 
i) Hold music properly when singing or reading 

 
Overall Quarterly Participation: Evaluated Each Quarter 
Students will evaluate themselves each quarter on how well they believe they participated in 
rehearsals. This grade will be combined with my grade and averaged each quarter for their 
participation points.   
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2) What happens if I am late to class? 
Since choir is a long walk from the other side of the building, students are allowed up to 1 
minute after the bell to arrive to class.  This rule only applies if a student has a long walk or 
needs to chat with their prior period teacher after class.  Students are not permitted to use 
this time to hang out on in the hallways. The warm-up will begin at the opening bell, so 
any student who is arriving after the bell but before the 1 minute must enter the room in 
silence, or participate in the current warm-up, until they arrive in their appropriate spot.  
Any student who arrives once the doors close, or enters the room within the allotted 1 
minute but enters talking, will be marked unexcused late.  
 
If a student is consistently late, not only will they lose 1 point each day, they will begin to 
lose points on their overall participation since they frequently miss the beginning of warm-
ups. 
 
Excused lateness (lateness accompanied by a legitimate pass) will never be penalized! 
 
3) What happens if I lose my materials? 
The music and binders we provide for students cost money. Part of participating in choir is 
committing to take care of your binder, music, and uniforms. Folders that are lost will 
require a $5 replacement fee. Uniforms on loan that are lost will require the money the 
uniform costs, plus shipping, to replace.  
 

Theory + Musicianship (20% of overall average) 
1) What are theory and musicianship assignments? 
Theory and musicianship assignments will enhance your understanding of music and how 
it works, as well as why it makes us feel the way we do as we listen. These assignments 
comprise of theory worksheets, group projects, listening logs, and practice records.  
 
Any work turned in on time will be given multiple opportunities to improve their grade. 
Work turned in late will be deducted 10% of points for each week late it is turned in, with 
no opportunities to improve their grade if they receive low points on the assignment due to 
incorrect or incomplete work.  
All assignments will be turned in on Echo, or in person. If turned in by email, it is unlikely 
for the work to be seen or accepted.  
 
Flat 
Flat is a computer program that requires a subscription, a chromebook, and internet access. 
Our school district provides every student in choir with a subscription and a Chromebook.  
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As a result, students will have the tremendous benefit of improving their musicianship at 
home. With Flat, students can practice their sight-reading, music theory skills, and 
composition in individual assignments or group collaborations. They can also access 
rehearsal tracks or accompaniment for certain choir pieces.  
 
All choir members will receive 1 weekly homework assignment (approximately 10 
assignments per marking quarter).  All assignments will be available at the start of the 
marking quarter, for students who wish to complete them ahead of time. Each assignment, 
however, will have a strict deadline.  Student have the ability to work on each assignment 
over and over again until they are happy with their end result.  
 
Any student who submits an assignment after the deadline or spends minimal time to 
receive a low score, will receive their earned score or a zero. 
 
Since every student has been provided by the district with a chromebook and time during 
the school day to complete assignments, there should be minimal tech issues. Should there 
be any issues with accessing Flat at home, students may complete their assignments at 
school during office hours, free periods, or lunch in the student union building; they may 
use their own chromebook, a friend’s chromebook, or a school computer to complete the 
assignment. 
 
ADDITIONAL FLAT TECHNOLOGY ISSUES: 
Flat is a web-based platform, so technical difficulties should be minimal. If any student has 
technological issues with Flat, please call or email the company directly, or speak with your 
teacher for help.  If you are having a specific problem, chances are that someone else in the 
choir is having that same problem. 
 
Practice Logs 
Practice logs are to be kept via a Google Sheets form provided to students at the beginning of 
each concert cycle with check-ins, performance test dates, and a link to a suggested rehearsal 
schedule. In the class Drive there is also a pamphlet for singing at home, and students must 
have time and space to practice their music at home in order to fully learn the music for 
concerts and projects. Practice logs are to be filled in weekly with an ongoing link that is 
checked by choir council secretaries and the teacher.  
Twice a quarter there will be quartet testing, where students will need to demonstrate with a 
small ensemble that they know their part.  
 
Listening Logs 
Listening logs are assignments in a Google Slides format that will be in Echo at the beginning 
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of the marking period. There will be 4 per semester, 2 per concert series, and they can be 
completed any time before their deadlines. These will have strict deadlines, and can be redone 
if turned in on time as many times as needed. Late work will lose 1 point for every week it is 
late.  
 
 

Performances (40% of overall average) 
1) What makes up the Performance/Assessment portion of my grade? 
It is a requirement that all choir members attend the Coffee House, Winter, Spring, and POPS 
Concert.  In addition, all students are required to attend any concert that is an official choir 
performance, provided ample notice is given.  In the event that students/families have specific 
conflicts on additional concerts other than the Coffee House, Winter, Spring, and POPS 
Concert, the excuses will be evaluated on an individual basis, provided ample notice was 
provided by the student and the legitimacy of the excuse, as deemed by Miss Kietzman.  There 
will be a grade given for each concert (3x the value of any quiz or assessment in a given marking 
quarter).  The grade of any concert will be following: 25% for arriving on time, 25% for being 
dressed appropriately and properly prepared, 25% for attentiveness during the rehearsal and 
while times of non-performing, 25% for focus on stage and during the performance. . 
  
During class there will be several assessments throughout each marking quarter.  There will be 
a vocal assessment for the 1st and 2nd half of each marking quarter as well as other forms of 
assessments. Students may be tested on their understanding of music, sight-reading, marking 
music, memorization of lyrics, and any other concept learned in class. Written and 
performance assessments will take place both in rehearsals, lessons, and Echo.   
 In addition, there will be a Monday Evening Tech Rehearsal for each concert, the Monday 
before each concert.  Attendance and participation in both rehearsals will count as a formal 
assessment grade.  The exact dates of the tech rehearsals are listed in the front of this 
handbook,  
 
2) What do I wear for a performance? 
Concert attire is all black, with tops purchased or provided by the school for uniformity in 
high school choirs. Middle School choirs will provide their own concert black attire. In the 
Attire section, there is more information on the attire we require.  
 
3) Why are our dress code policies so strict about what we wear while we’re 
singing?  People are there to listen to us, not look at us. 
Well, actually, people are there to enjoy our performance, which makes it both a visual and 
aural experience for them. They are watching how connected we are to what we sing, as well 
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as listening to our music.   When we are dressed uniformly, not only does it create the feeling 
of a united group, the audience is less distracted by individuals dressing differently.   

 
Additional Questions 

1) What additional singing opportunities related to choir are available?  
SPRING MUSICAL 
The spring musical is open to all students at the school, but choir students get priority for 
auditions and lead roles. Choir students also get priority on backstage and tech 
involvement if that is their preference. All choir students will be asked to help out on 
musical performance nights, as those are important opportunities to fundraise for the choir 
program.  
 
COFFEE HOUSE + POPS SOLOS AND GROUPS 
Students in choir, in addition to the rep being sung by the choir at Coffee House and POPS 
Concert, may audition for solos or group performances at these events.  
 
CITY AND INVITATIONAL PERFORMANCES 
Samueli Singers may be invited to perform at City, County, or other invitational 
performances such as the Queen Mary or City Hall, as well as Festivals and choral 
exchanges with local schools.  
 
2) Should I take private voice lessons outside of school in addition to choir? 
If you are interested in improving further as a singer, your teacher would strongly 
recommend studying privately. Please see  your teacher for a list of recommended voice 
teachers in the area.  
 
OC Music & Dance 
OC Music & Dance has a scholarship program for students to take private music lessons. It 
is a non-profit music school in Irvine and has some incredible voice teachers and 
music/dance instructors   
 

SCHEDULING 
 
1) What if I want to join or drop choir in th e second semester of school? 
You may only join or drop choir in the second semester with special permission from Ms. 
Kietzman. Choir is intended to be a year long class, and losing any member will have a 
negative effect on the choir family and overall sound. We plan repertoire for the entire year 
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based on who is in the class in the Fall, and every voice matters!  
Joining mid-year has similar effects, while not as negative. It is more logistics-based and 
requires more work on the part of the student to get all attire, catch up on music, and 
integrate into an already established classroom culture.  
 

CONCERTS AND EVENTS 
 
1) What if I cannot get transportation to an event off campus? 
Transportation is always offered and available to off-site events, but must be confirmed 
between teacher and student via sign up form prior to the event.  
 
2) What if I miss a dress rehearsal or concert?  
Missing a dress rehearsal or concert without a pre-disclosed reason to the instructor will 
result in a zero for the performance grade. The student will be given one week to complete a 
make-up assignment for each event missed (dress rehearsal and performance) in order to 
make up their grade.  
 

PRACTICING  
 
1) Will I need to practice my music at home? 
Short answer, yes. Long answer: All students must fill out a practice record for class. Each class 
has different requirements for practice length and frequency, and practice guides are provided 
for each student if they are unsure how to proceed with practicing on their own.  
 
2) What if I cannot practice at home?  
Families will be reminded that at-home rehearsals are incredibly important to being a successful 
choir member. However, if a student would like to rehearse after school on-campus, they may 
sign up for Green Room hours with Miss Kietzman. 
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