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The Big Picture 

Mission 
Our statement of vision exists as a way to communicate to our students, parents, 
and community our “big picture” of what it is we strive to accomplish. Our vision is 
simply: 

To ignite the passion within all students to reach their greatest 
potential through a nurturing and innovative learning environment. 

For us to be successful, all students at Samueli Academy will need to graduate with 
the knowledge and skills necessary to be successful in college and career.  To view 
our enrollment and lottery procedures, please click here. 

Core Attributes 
Samueli Academy is a free public charter (school of choice) high school, authorized 
by the Orange County Department of Education.  What follows are brief statements 
about the core attributes of our school. 

Instructional Model 
Project-based learning is at the heart of Samueli Academy’s instructional approach.  
Learning takes place within the context of larger projects or problems.  Our 
teachers design challenging projects tied to state and Common Core standards that 
suit the needs and interests of their students.  Students then (mostly) work in 
teams to acquire and apply knowledge to solve real-world problems. 

Our approach to instruction fundamentally changes the role of teacher and student.  
In this model, teachers guide students to take charge of their own learning, invent 
their own solutions, and develop self-management techniques.  We invest deeply in 
the process through ongoing training and support to ensure all teachers at Samueli 
Academy are successful in this new approach to teaching and learning.  This is not 
to say that there will be no teacher-driven instruction at Samueli Academy, but that 
it is used as a means to support our students when needed (through workshops), 
rather than be the main tool used to disseminate information. 

Work-based Learning 
Work-based learning is a key component of preparing Samueli Academy's students 
for success in post-secondary education and careers. All work-based learning 
experiences involve interaction with industry or community professionals. 
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Industry leaders will be brought in and consulted with on a continual basis, 
interacting with staff and students, giving presentations, judging projects, and 
more.  Samueli Academy students will also have continual opportunities to 
experience various industries outside of the classroom through job shadowing, 
career mentors, career fairs, and an eventual internship as part of the graduation 
requirement. 

Cultural Foundation 
Trust, respect, and responsibility are the hallmarks of our culture at Samueli 
Academy, where students and teachers alike share ownership of the learning 
experience and school environment. 

At Samueli Academy, students have a level of responsibility similar to what they 
might experience in a professional work environment.  Working on projects and in 
teams, students become accountable to their peers, taking individual responsibility 
to get work done.  In this respectful environment, students decide how to allocate 
their time and team roles, and how to collaborate.   

Teachers model a team-based collaborative approach. In addition to helping set 
school rules and policy, they have flexibility to customize classrooms and projects 
to meet the needs of their students. 

One-to-One Device 
Samueli Academy’s innovative approach to instruction and culture is supported by 
integrated technology.  All students at Samueli Academy are issued a web-
enabled computer.  With access to web-enabled computers, every student 
becomes a self-directed learner who no longer needs to rely primarily on teachers 
or textbooks for knowledge. 

Samueli Academy’s learning management system unifies students' learning 
experiences, enabling them to share projects online, collaborate with teachers and 
peers, and create new knowledge.  
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Contact Information 

Phone 
You can reach any member of our staff by calling the front office or via email. All 
Staff emails is listed below. 

Main Office Line (714) 619-0245 

 

Attendance Line Email 

(714) 619-0177 
Patty Caro-Rebon 

pcarorebon@samueliacademy.org (Leave a 
voicemail with student name and reason for 
absence) 

 
Email 
The best way to reach Samueli Academy staff is by email.  

Name Role Email 

Lee Fleming Head of School lfleming@samueliacademy.org 

Christina 
Abuel 

9th,12th English, Creative 
Writing 

cabuel@samueliacademy.org 

Jennifer 
Aceves 

College & Career Counselor, 
A-L 

jaceves@samueliacademy.org 

Ismael 
Aranda 

Student Services 
Coordinator 

iaranda@samueliacademy.org 

Devin 
Beliveau 

World History, AP European 
History 

dbeliveau@samueliacademy.org 

Aimee 
Bilderback 

11thEnglish, AP Eng Lang, 
Int to Med 

abilderback@samueliacademy.org 

Tracy Boxeth Resource Specialist, 
Integrated Math 1 

tboxeth@samueliacademy.org 

Nyree 
Brockman 

Work Based Learning 
Coordinator 

nbrockman@samueliacademy.org 
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Cristalle 
Callis 

Chemistry & AP Chemistry ccallis@samueliacademy.org 

Patty Caro-
Rebon 

School Secretary pcarorebon@samueliacademy.org 

Lourdes 
Cervantes 

Food Service Assistant lcervantes@samueliacademy.org 

Stephanie 
Cuevas 

Instructional Aide scuevas@samueliacademy.org 

Sarah Davis Student Success 
Coordinator 

sdavis@samueliacademy.org 

Kim Dawson 9th – 12th Assistant Head of 
School 

kdawson@samueliacademy.org 

Martin 
Dominguez 

Office Manager mdominguez@samueliacademy.org 

Jose Gallardo Instructional Aide jgallardo@samueliacademy.org 

Natalia 
Gomez 

Food Service Supervisor ngomez@samueliacademy.org 

Gina 
Gonzalez 

Virtual Enterprise ggonzalez@samueliacademy.org 

Leticia 
Gonzalez 

Student Development 
Coordinator 

lgonzalez@samueliacademy.org 

Jonathan 
Gunther 

US History, AP US History jgunther@samueliacademy.org 

Crystal Ho AP Statistics, Integrated 
Math 3 Honors, Intro to 
Engineering 

cho@samueliacademy.org 

Tom Idzinski Band  tidzinski@samueliacademy.org 

David 
Janisch 

Engineering 2, Intro to 
Engineering & Design, 
Robotics & Auto 

djanisch@samueliacademy.org 

Blaine Jones Earth Science, Geography 
100, Digital Photography 

bjones@samueliacademy.org 

Shelley Juhl-
O’Brien 

Studio Art, Intro to Design, 
ASB 

job@samueliacademy.org 
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Ray 
Kalbhenn 

PE/Health 9/10, Strength & 
Conditioning 

rkalbhenn@samueliacademy.org 

Anna 
Kietzman 

Beginning & Advanced Choir  annakietzman@samueliacademy.org 

Ramzi Koury Campus IT Administrator rkoury@samueliacademy.org 

Jeff Lohman Earth Science jlohman@samueliacademy.org 

Alexandra 
Lopez-
Martinez 

7th & 8th Assistant Head of 
School 

alopez@samueliacademy.org 

Dionizio 
Lopez 

Integrated Math 2 dlopez@samueliacademy.org 

Laura Lopez School Secretary llopez@samueliacademy.org 

Dina 
Mahmood 

Integrated Math 1, Math 
Lab 3, Calculating 
Confidence 

dmahmood@samueliacademy.org 

Ben Mechler Campus Facilities 
Supervisor 

bmechler@samuieliacademy.org 

Jesus Moreno Spanish jmoreno@samueliacademy.org 

Raul 
Ocegueda 

Instructional Aide rocegueda@samueliacademy.org 

Noah 
Palacios 

English 9/12, Esports 
English 11 

npalacios@samueliacademy.org 

Erik 
Pederson 

Government and 
Economics, AP Government 

epederson@samueliacademy.org 

Rebecca 
Perez 

Integrated Math 4, AP 
Calculus 

rperez@samueliacademy.org 

Vicente Perez Biology & AP Biology vperez@samueliacademy.org 

Stephen Pink AP Spanish, Advanced 
Spanish, Spanish for Health 

spink@samueliacademy.org 

Nino Polizzi Engineering 3, 4, Intro to 
Engineering & Design, 
Robotics & Auto 

npolizzi@samueliacademy.org 

Angela 
Ramirez 

Spanish 1, 2, Advanced 
English Language 
Development 

aramirez@samueliacademy.org 
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Karlos 
Ramirez 

Capital Campaign Associate kramirez@samueliacademy.org 

Anthony 
Saba 

Executive Director asaba@samueliacademy.org 

Isabel 
Saldana  

Campus Supervisor  Isaldana@samueliacademy.org 

Norah 
Sarsour 

Alumni Success Director nsarsour@samueliacademy.org 

Pam 
Shambra 

Capital Campaign Director pshambra@samueliacademy.org 

Sheena 
Somoza 

Integrated Math 1 & 2  ssomoza@samueliacademy.org 

Jessica 
Sotelo 

College & Career Counselor, 
M-Z 

jsotelo@samueliacademy.org 

Patricia 
Vining 
 

Design 2, 3 & 4 Pvining@samueliacademy.org 

 
 
Office Hours 

Regular Office hours are from 7:00 a.m. – 5:00 p.m., Monday - Thursday; 

7:00 a.m. – 4:00 p.m. on Fridays and during the summer. 

The office is closed for Holidays, Thanksgiving, Winter, and Spring break. 

 

Find Us Online 
School Website http://www.samueliacademy.org 

Facebook https://www.facebook.com/SamueliAcademy 

Twitter http://www.twitter.com/SamueliAcademy 

YouTube https://www.youtube.com/channel/UC3ahnJGGhIWFWd27JNfhNrA 

Instagram http://instagram.com/samueliacademy 
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Learning Outcomes 

Samueli Academy students are expected to grow and excel in the following areas. 
Content and skill mastery are measured as a percentage of each individual course 
grade.  Teachers will determine the weight of each outcome. 

Outcome Description 

Written 
Communication 

Students will clearly and accurately convey 
information in written form. 

Oral 
Communication 

Students will clearly and accurately convey 
information in spoken form. 

Collaboration 
Students will work together effectively to 
participate, overcome obstacles, hold each 
other accountable, and build consensus. 

Agency 
Students will develop a growth mindset through 
effort, practice, and rigor.  Students will exhibit 
professionalism at all times. 

Knowledge and 
Thinking 

Students will understand and apply the 
academic curricula offered at Samueli 
Academy. 

  

Echo Learning Management System & Gradebook: 
Grades for learning outcomes are entered into “Echo” by the teachers as work is 
completed in each course. Parents and students get access to Echo year-round and 
are trained at the first community night. The url for echo at Samueli Academy is 
https://samueli.echo-ntn.org/ 

If you ever have trouble accessing Echo, please contact our front office. 

For more information about Echo, please visit: 

https://echo.newtechnetwork.org/ 

Course Grades 

Students earn grades at Samueli Academy through varied avenues, such as tasks, 
homework, quizzes, tests, discussions, participation, projects, presentations, and 
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observations. Students and parents are encouraged to consult course syllabi, 
project outlines and grading rubrics for specific details about the academic 
expectations in each specific course. 

Rubric Scores 
 

Rubric Scale Percentage 
Scale Interpretation 

Incomplete 0 
The student has not provided any evidence to 
assess understanding of measured knowledge 
and skills. 

Does not meet 
standards 
(emerging) 

1–69% 
The student’s work does not demonstrate 
understanding of the required knowledge and 
skills. 

Basic 
(developing) 70–79% 

The student’s work provides evidence for 
assessment but demonstrates minimal 
understanding of measured knowledge and 
skills. 

Proficient 80–89% 
The student’s work demonstrates sufficient 
understanding of measured knowledge and 
skills. 

Advanced 90–100% 
The student’s work demonstrates outstanding 
scholarship and fluent understanding of the 
measured knowledge and skills. 

 
Letter Grades 
Course letter grades will be assigned and recorded using the following scale: 

Percentage Score Letter Grade Grade Points 

98-100 A+ 4.0 

92–97 A 4.0 

90–91 A- 3.6 

88–89 B+ 3.4 

82–87 B 3.0 

80–81 B- 2.6 

78–79 C+ 2.4 

 
Revised 1/28/2020 
Approved 06/25/2019 12



72–77 C 2.0 

70–71 C- 1.6 

68–69 D+ 1.4 

62–67 D 1.0 

60–61 D- 0.6 

0–59 F 0.0 

 

Report Cards 
Samueli Academy sends report cards home at the end of each quarterly grading 
period. If you do not receive a report card within two weeks of the end of the 
grading period, please call the school immediately. 

Grading Periods & Semesters 
A “grading period” lasts approximately 10 weeks with some longer or shorter to 
accommodate holidays and breaks. A semester consists of two grading periods. 
Official transcript grades are recorded and grade point averages calculated at the 
end of each semester. 

The 2019-20 grading period end dates are as follows: 

1st Grading Period 2nd Grading 
Period 

3rd Grading 
Period 

4th Grading 
Period 

October 11 December 19 March 13 June 5 

 

Semester Grade Calculation 
Final semester grades at Samueli Academy will be cumulative and based on the 
entire semester. First quarter grades are progress reports, only meant to notify 
students and parents of current academic standing.  Each course will have a final 
exam at the end of each semester and may include a culminating project. 
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Graduation Requirements 
At Samueli Academy, students earn 5 units for each semester of successful course 
completion.  

Subject Units A – G 
Requirements 

A – G 
Recommended 

English 40 4 years 4 years 

Math 30 3 years 4 years 

History/Social Studies 30 3 years 3 years 

Laboratory Science 30 2 years 3 years 

Foreign Language/Fine Arts 10 2 years 3 years 

Electives1 5 1 year 1 year 

P.E. & Health 20   

Career Pathways 40   

Virtual Enterprise 10   

Internship 5   

Visual & Performing Arts  1 year 1 year 

 220   
1: Because some required Samueli Academy courses qualify as “electives” for purposes of 
determining ‘A – G’ requirements, all students will be able to obtain sufficient “elective” 
units to meet A – G requirements. 

Additional Notes 
1. All students who meet Samueli Academy graduation requirements, will also 

meet CSU (California State University), UC (University of California), State 
and County requirements. 

2. All classes will be taught by credentialed teachers. 
3. All parents may request information regarding the professional qualifications 

of classroom teachers and/or paraprofessionals. 
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California Assessment of Student Performance and 
Progress (CAASPP) 
Samueli Academy shall annually administer required state testing to the applicable 
grades (e.g., the California Assessment of Student Performance and Progress.)  
Notwithstanding any other provision of law, a parent’s or guardian’s written request 
to Samueli Academy officials to excuse his or her child from any or all parts of the 
state assessments shall be granted. 

Daily Schedule 

At Samueli Academy, there are no bells and the schedule can occasionally be 
modified to accommodate special events. As young adults, students are expected to 
check email regularly to stay informed about upcoming schedule changes. 

“No Bell” Schedule 
What follows is a default schedule to be followed on most days:  

 

 

 

 

 

 

 

 

 

 

Advisory 

Advisory is a required part of the academic regimen and school culture, providing a 
time to focus and reflect upon ourselves, our school, our community, and our world.  
Students develop relationships that transcend the classroom through the guidance 

Period Start End 

1/5 8:30 10:00 
Nutrition 10:00 10:10 

2/6 10:15 11:45 
Lunch 11:45 12:15 

3/7 12:20 1:50 
4/8 2:00 3:30 
ASP 

(M-Th) 
3:30 5:00 
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of their advisory teacher by remaining with the same advisor and Advisory peers for 
four years. Advisory classes meet for 40 minutes twice weekly.  

Town Hall 
Town Hall is a periodic all-school event that is an important part of Samueli 
Academy’s culture.  Samueli Academy news, highlights, and student recognitions 
are just some of the features of Town Hall. 

After School Program 
Samueli Academy’s After School Program is available to all students and is held 
Monday-Thursday from 3:30-5:00 p.m.   

After School Tutoring 

Tutoring is available from 3:30-5:00 p.m. for students in need of academic 
assistance and may be assigned to students who fail to turn in coursework or are 
failing a course.   

Lunch 
Students will have a thirty minute break for lunch. 

Lunch at Samueli Academy is “closed” and students are not permitted to leave the 
campus during this time.  

Students who do not bring their own lunch to school may purchase their lunch from 
our cafeteria. Samueli Academy participates in the National School Lunch Program. 
Applications for free or reduced price meals are available on our school website and 
in the main office.  All families are encouraged to complete the application form in 
order to include as many eligible students as possible.  

In the event a student forgets lunch for the day please note that the front office is 
not set up to accept delivery from unknown adults. To protect student safety, 
students are only permitted to accept food from adults already listed on their 
emergency card.  Thank you for your support of this policy. 

Students are expected to use their time at lunch socially and responsibly while 
taking care of personal needs before their next class begins. 

Students may choose to work through lunch in the learning spaces provided they 
have approval from a teacher. 
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Special Education 

We are dedicated to the belief that all students can learn and must be guaranteed 
equal opportunity to become contributing members of the academic environment 
and society.  Samueli Academy provides special education instruction and related 
services in accordance with the Individuals with Disabilities in Education 
Improvement Act (“IDEIA”), Education Code requirements, and applicable policies 
and procedures of the El Dorado SELPA.  These services are available for special 
educations students enrolled at Samueli Academy.  We offer high quality 
educational programs and services for all our students in accordance with the 
assessed needs of each student.  The School collaborates with parents, the student, 
teachers, and other agencies, as may be indicated, in order to appropriately serve 
the educational needs of each student. 

 

Section 504  

Samueli Academy recognizes its legal responsibility to ensure that no qualified 
person with a disability shall, on the basis of disability, be excluded from 
participation, be denied the benefits of, or otherwise subjected to discrimination 
under any program of the School.  Any student who has an objectively identified 
disability which substantially limits a major life activity, including, but not limited to 
learning, is eligible for accommodations by Samueli Academy.  The parent of any 
student suspected of needing or qualifying for accommodations under Section 504 
may make a referral for an evaluation to the Head of School.  A copy of the 
School’s Section 504 policies and procedures is available upon request.  

 

Homeless Students 

The term “homeless children and youth” means individuals who lack a fixed, regular 
and adequate nighttime residence due to economic hardship. It includes children 
and youths who (42 USC 11434(a)): 

1. Are sharing the housing of other persons due to loss of housing, economic 
hardship, or a similar reason; are living in motels, hotels, trailer parks or camping 
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grounds due to the lack of alternative adequate accommodations; are living in 
emergency or transitional shelters; or are abandoned in hospitals; 

2. Have a primary nighttime residence that is a public or private place not 
designed for or ordinarily used as regular sleeping accommodations for human 
beings; 

3. Are living in cars, parks, public spaces, abandoned buildings, substandard 
housing, bus or train stations, or similar settings; and 

4. Migratory children and unaccompanied youth (youth not in the physical 
custody of a parent or guardian) may be considered homeless if they meet the 
above definition of “homeless.”  

Homeless status is determined in cooperation with the parent or guardian.  In the 
case of unaccompanied youth, status is determined by the School Liaison. 

School Liaison:  The Head of School or designee designates the following staff 
person as the School Liaison for homeless students ((42 USC 11432(g)(1)(J) & 
(e)(3)(C).):   

Leticia Gonzalez, Student Development Coordinator 
1901 N Fairview St.  Santa Ana, CA. 92706 714-619-0245 

 
The School Liaison shall ensure that (42 U.S.C. 11432(g)): 

1. Homeless students are identified by school personnel and through 
coordination activities with other entities and agencies. 

2. Homeless students enroll in, and have a full and equal opportunity to succeed 
at Samueli Academy. 

3. Homeless students and families receive educational services for which they 
are eligible, including services through Head Start programs (including Early Head 
Start programs) under the Head Start Act, early intervention services under part C 
of the Individuals with Disabilities Education Act, any other preschool programs 
administered by Samueli Academy, if any, and referrals to health care services, 
dental services, mental health services and substance abuse services, housing 
services, and other appropriate services. 

4. Parents/guardians are informed of the educational and related opportunities 
available to their children and are provided with meaningful opportunities to 
participate in the education of their children. 

5. Public notice of the educational rights of homeless children is disseminated at 
places frequented by parents or guardians of such youths, and unaccompanied 
youths, including schools, shelters, public libraries, and soup kitchens, and in a 
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manner and form understandable to the parents and guardians of homeless youth 
and unaccompanied youth. 

6. Enrollment/admissions disputes are mediated in accordance with law, the 
Samueli charter, and Board policy. 

7. Parents/guardians and any unaccompanied youth are fully informed of all 
transportation services, as applicable. 

8. School personnel providing services receive professional development and 
other support.  

9. The School Liaison collaborates with State coordinators and community and 
school personnel responsible for the provision of education and related services to 
homeless children and youths. 

10. Unaccompanied youth are enrolled in school; have opportunities to meet the 
same challenging State academic standards as the State establishes for other 
children and youth; and are informed of their status as independent students under 
section 480 of the Higher Education Act of 1965 and that the youths may obtain 
assistance from the School Liaison to receive verification of such status for the 
purposes of the Free Application for Federal Student Aid described in section 483 of 
the Act. 

For any homeless student who enrolls at Samueli Academy, a copy of the School’s 
complete policy shall be provided at the time of enrollment and at least twice 
annually. 

Policies & Procedures 

Nondiscrimination Statement 
Samueli Academy does not discriminate against any student or employee on the 
basis of actual or perceived disability, gender, gender identity, gender expression, 
nationality, race or ethnicity, religion, religious affiliation, sexual orientation, or any 
other characteristic that is contained in the definition of hate crimes in the 
California Penal Code. 

Samueli Academy adheres to all provisions of federal law related to students with 
disabilities, including, but not limited to, Section 504 of the Rehabilitation Act of 
1973, Title II of the Americans with Disabilities Act of 1990 (“ADA”), and the 
Individuals with Disabilities Education Improvement Act of 2004 (“IDEIA”).  

Samueli Academy  is committed to providing a work and educational atmosphere 
that is free of unlawful harassment under Title IX of the Education Amendments of 
1972 (sex); Titles IV, VI, and VII of the Civil Rights Act of 1964 (race, color, or 
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national origin); The Age Discrimination in Employment Act of 1967; The Age 
Discrimination Act of 1975; the IDEIA; and Section 504 and Title II of the ADA 
(mental or physical disability).  Samueli Academy also prohibits sexual harassment, 
including cyber sexual bullying, and harassment based upon pregnancy, childbirth 
or related medical conditions, race, religion, religious affiliation, creed, color, 
gender, gender identity, gender expression, national origin or ancestry, physical or 
mental disability, medical condition, marital status, age, sexual orientation, or any 
other basis protected by federal, state, local law, ordinance or regulation. Samueli 
Academy  does not condone or tolerate harassment of any type, including 
discrimination, intimidation, or bullying, including cyber sexual bullying, by any 
employee, independent contractor or other person with which Samueli Academy  
does business, or any other individual, student, or volunteer.  This applies to all 
employees, students, or volunteers and relationships, regardless of position or 
gender. Samueli Academy  will promptly and thoroughly investigate any complaint 
of harassment and take appropriate corrective action, if warranted.  Inquiries, 
complaints, or grievances regarding harassment as described in this section, above, 
should be directed to the Samueli Academy Uniform Complaint Procedures (“UCP”) 
Compliance Officer: 

Lee Fleming 
Head of School 

1901 N Fairview St. Santa Ana, CA.  92706 
Telephone: 714-619-0245 

 

Pupil Records, including Challenges and Directory 
Information  
The Family Educational Rights and Privacy Act (“FERPA”) affords parents and 
students who are 18 years of age or older (“eligible students”) certain rights with 
respect to the student’s education records.  These rights are: 

1. The right to inspect and review the student's education records within 5 
business days after the day Samueli Academy receives a request for access.  
Parents or eligible students should submit to the Head of School or designee a 
written request that identifies the records they wish to inspect. The School official 
will make arrangements for access and notify the parent or eligible student of the 
time and place where the records may be inspected. 

2. The right to request the amendment of the student’s education records that 
the parent or eligible student believes are inaccurate, misleading, or otherwise in 
violation of the student’s privacy rights under FERPA. 

Parents or eligible students who wish to ask the School to amend a record should 
write the Head of School or designee, clearly identify the part of the record they 
want changed, and specify why it should be changed. If Samueli Academy decides 
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not to amend the record as requested by the parent or eligible student, the School 
will notify the parent or eligible student of the decision and of their right to a 
hearing regarding the request for amendment. Additional information regarding the 
hearing procedures will be provided to the parent or eligible student when notified 
of the right to a hearing.  

3. The right to provide written consent before Samueli Academy discloses 
personally identifiable information (“PII”) from the student's education records, 
except to the extent that FERPA authorizes disclosure without consent. 

One exception, which permits disclosure without consent, is disclosure to School 
officials with legitimate educational interests. A School official is a person employed 
by the School as an administrator, supervisor, instructor, or support staff member 
(including health or medical staff and law enforcement unit personnel) or a person 
serving on the School’s Board of Trustees. A School official also may include a 
volunteer or contractor outside of the School who performs an institutional service 
of function for which the School would otherwise use its own employees and who is 
under the direct control of the school with respect to the use and maintenance of 
PII from education records, such as an attorney, auditor, medical consultant, or 
therapist; a parent or student volunteering to serve on an official committee, such 
as a disciplinary or grievance committee; or a parent, student, or other volunteer 
assisting another School official in performing his or her tasks. A School official has 
a legitimate educational interest if the official needs to review an education record 
in order to fulfill his or her professional responsibility. 

Upon request, Samueli Academy discloses education records without consent to 
officials of another school district in which a student seeks or intends to enroll, or is 
already enrolled if the disclosure is for purposes of the student’s enrollment or 
transfer. 

4. The right to file a complaint with the U.S. Department of Education 
concerning alleged failures by the School to comply with the requirements of 
FERPA. The name and address of the Office that administers FERPA are: 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW Washington, DC 20202 

FERPA permits the disclosure of PII from student’s education records, without 
consent of the parent or eligible student, if the disclosure meets certain conditions 
found in §99.31 of the FERPA regulations. Except for disclosures to School officials, 
disclosures related to some judicial orders or lawfully issued subpoenas, disclosures 
of directory information, and disclosures to the parent or eligible student, §99.32 of 
the FERPA regulations requires Samueli Academy to record the disclosure. 
Parents and eligible students have a right to inspect and review the record of 
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disclosures. A School may disclose PII from the education records of a student 
without obtaining prior written consent of the parents or the eligible student — 

1. To other School officials, including teachers, within the educational agency or 
institution whom the School has determined to have legitimate educational 
interests. This includes contractors, consultants, volunteers, or other parties to 
whom the school has outsourced institutional services or functions, provided that 
the conditions listed in §99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(2) are met. 
(§99.31(a)(1)). 
 
2. To officials of another school, school system, or institution of postsecondary 
education where the student seeks or intends to enroll, or where the student is 
already enrolled if the disclosure is for purposes related to the student’s enrollment 
or transfer, subject to the requirements of §99.34. (§99.31(a)(2)). 
 
3. To authorize representatives of the U. S. Comptroller General, the U. S. 
Attorney General, the U.S. Secretary of Education, or State and local educational 
authorities, such as the State educational agency in the parent or eligible student’s 
State (SEA). Disclosures under this provision may be made, subject to the 
requirements of §99.35, in connection with an audit or evaluation of Federal- or 
State-supported education programs, or for the enforcement of or compliance with 
Federal legal requirements that relate to those programs. These entities may make 
further disclosures of PII to outside entities that are designated by them as their 
authorized representatives to conduct any audit, evaluation, or enforcement or 
compliance activity on their behalf. (§§99.31(a)(3) and 99.35). 
 
4. In connection with financial aid for which the student has applied or which 
the student has received, if the information is necessary to determine eligibility for 
the aid, determine the amount of the aid, determine the conditions of the aid, or 
enforce the terms and conditions of the aid. (§99.31(a)(4)). 
 
5. To accrediting organizations to carry out their accrediting functions. 
(§99.31(a)(7)). 
 
6. To parents of an eligible student if the student is a dependent for IRS tax 
purposes. (§99.31(a)(8)). 
 
7. To comply with a judicial order or lawfully issued subpoena. (§99.31(a)(9)). 
 
8. To appropriate officials in connection with a health or safety emergency, 
subject to §99.36. (§99.31(a)(10). 
 
9. Information the School has designated as “directory information” under 
§99.37. (§99.31(a)(11)). 
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“Directory Information” is information that is generally not considered harmful or an 
invasion of privacy if released. Directory information can be disclosed to outside 
organizations without a parent’s prior written consent.  Outside organizations 
include, but are not limited to, companies that manufacture class rings or publish 
year books.  Samueli Academy has designated the following information as 
directory information: 
 

1. Student’s name 

2. Student’s address 

3. Parent’s/guardian’s address 

4. Telephone listing 

5. Student’s electronic mail address 

6. Parent’s/guardian’s electronic mail address 

7. Photograph 

8. Date and place of birth 

9. Dates of attendance 

10. Grade level 

 

If you do not want the School to disclose directory information from your child’s 
education records without your prior written consent, you must notify the School in 
writing at the time of enrollment or re-enrollment.  Please notify the Head of School 
at: 714-619-0245 

 

Uniform Complaint Procedure 
Samueli Academy has the primary responsibility to insure compliance with 
applicable state and federal laws and regulations and has established procedures to 
address allegations of unlawful discrimination, harassment, intimidation, and 
bullying, and complaints alleging violation of state or federal laws governing 
educational programs and the charging of unlawful pupil fees. 

Samueli Academy  shall investigate and seek to resolve complaints using policies 
and procedures known as the Uniform Complaint Procedure (“UCP”) adopted by our 
Board of Trustees. Unlawful discrimination, harassment, intimidation, or bullying 
complaints may be based on actual or perceived characteristics of age, ancestry, 
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color, ethnic group identification, gender expression, gender identity, gender, 
genetic information, physical disability, mental disability, medical condition, marital 
status, nationality, national origin, race or ethnicity, religion, sex, sexual 
orientation, or on a person’s association with a person or group with one or more of 
these actual or perceived characteristics, in any Samueli Academy program or 
activity that receives or benefits from state financial assistance. 

  

The UCP shall also be used when addressing complaints alleging failure to comply 
with state and/or federal laws in: 

• Adult Education 

• After School Education and Safety Programs 

• Agricultural Vocational Education Programs 

• American Indian Education Centers and Early Child Education Program 
Assessments 

• Foster and Homeless Youth Services 

• Consolidated Categorical Aid Programs 

• Migrant Education 

• Career Technical and Technical Education and Training Programs 

• Child Care and Developmental Programs 

• Child Nutrition Programs 

• Regional Occupational Centers and Special Education Programs 

• Every Student Succeeds Act / No Child Left Behind Act (2001) Programs 
(Titles I-VII) 

• State Preschool 

• Bilingual Education 

• Economic Impact Aid 

• Tobacco-Use Prevention Education  

A complaint of noncompliance with laws relating to pupil fees may be filed pursuant 
to the local UCP. A pupil enrolled in a public school shall not be required to pay a 
pupil fee for participation in an educational activity.  A pupil fee includes, but is not 
limited to, all of the following: 
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• A fee charged to a pupil as a condition for registering for school or classes, or 
as a condition for participation in a class or an extracurricular activity, regardless of 
whether the class or activity is elective or compulsory, or is for credit. 

• A security deposit, or other payment, that a pupil is required to make to 
obtain a lock, locker, book, class apparatus, musical instrument, clothes, or other 
materials or equipment. 

• A purchase that a pupil is required to make to obtain materials, supplies, 
equipment, or clothes associated with an educational activity. 

• A pupil fee complaint shall not be filed later than one (1) year from the date 
the alleged violation occurred. 

Complaints of noncompliance with laws relating to pupil fees are filed with the Head 
of School. A complaint regarding pupil fees may be filed anonymously if the 
complaint provides evidence or information to support an allegation of 
noncompliance with laws relating to pupil fees.  Complaints other than complaints 
relating to pupil fees must be filed in writing with the following compliance officer: 

Lee Fleming 
Head of School 

1901 N Fairview St. Santa Ana, CA.  92706 
Telephone: 714-619-0245 

 
Complaints alleging discrimination, harassment, intimidation, or bullying, must be 
filed within six (6) months from the date the alleged discrimination, harassment, 
intimidation, or bullying, occurred or the date the complainant first obtained 
knowledge of the facts of the alleged discrimination, harassment, intimidation, or 
bullying, unless the time for filing is extended by the Head of School or his or her 
designee in writing. 

Complaints will be investigated and a written Decision or report will be sent to the 
complainant within sixty (60) days from the receipt of the complaint. This sixty (60) 
day time period may be extended by written agreement of the complainant. The 
compliance officer responsible for investigating the complaint shall conduct and 
complete the investigation in accordance with California regulations and in 
accordance with Samueli Academy’s procedures. 

The complainant has a right to appeal Samueli Academy ’s Decision to the 
California Department of Education (“CDE”) by filing a written appeal within fifteen 
(15) days of receiving the Decision. The appeal must include a copy of the 
complaint filed with the School and a copy of Samueli Academy ’s Decision. 

Civil law remedies may be available under state or federal discrimination, 
harassment, intimidation, or bullying laws, if applicable. In appropriate cases, an 
appeal may be filed pursuant to Education Code Section 262.3. A complainant may 
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pursue available civil law remedies outside of Samueli Academy’s complaint 
procedures. Complainants may seek assistance from mediation centers or 
public/private interest attorneys. Civil law remedies that may be imposed by a court 
include, but are not limited to, injunctions and restraining orders. 

A copy of the UCP policy and complaint procedures shall be available free of charge 
in the Main Office. For further information on any part of the complaint procedures, 
including filing a complaint or requesting a copy of the complaint procedures, 
please contact the Head of School. 

 
PE Lockers and PE Dress Code 
All PE lockers assigned to students are the property of Samueli Academy.  At no 
time does the school relinquish its exclusive control of its lockers.  School 
authorities may search lockers and locker contents at any time, without notice, 
without parent(s)/guardian(s) or student consent, and without a search warrant. 

● Students are responsible for the security of their belongings inside school 
lockers and are advised not to keep valuables and personal possessions in 
their lockers. Students should lock their lockers and not give their 
combination to others. The school cannot be responsible for personal 
property. 

● Locks and locker assignments are made by the physical education teacher.  

● The use of personal devices (Ipod's, cell phones) are prohibited during PE 
class. 

Replacement Locks 

● Lost locks can be replaced at a cost of $5.00 
● If a student does not have $5.00 immediately available, we will bill 

him or her at the end of each semester.  
● Please report any defective locker or lock to the office or physical education 

teacher immediately. 

● Do not share your locker or your locker combination with anyone.  Unless 
you have a locker partner, you should be the only person with knowledge of 
your combination. Do not share your locker with anyone who was not 
assigned by the physical education teacher.  

● Lockers will be cleaned out on the last day of school. Any items left by the 
student that do not belong to the school will be discarded. 
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● Students are cautioned to secure their belongings according to the direction 
given by their physical education teacher. All reports of theft are to be made 
immediately.  

● Samueli Academy provides official PE clothing, students will be expected to 
be properly dressed for each day of PE class.  Fitness related apparel 
(sweatshirts, sweatpants, etc.) may be worn in chilly weather at the 
teacher’s discretion. 

● Dressing inappropriately for PE class will result in a loss of points in the 
student’s learning outcomes grade. 

● Injury/Illness – A written note or correspondence from the parent/guardian 
must be received to excuse a student from an activity up to three days.  An 
excuse for more than three days must be accompanied by a note from a 
doctor, as well as a release note to allow the student to return to PE 
activities. 

Lost and Found 
Lost items that are found in the school will be held in front of the Cafeteria. 
Students should report lost or stolen items to the Office Manager. Unclaimed items 
go to local charities at Winter Break and at the end of the school year. 

Immunizations and Physical Examinations 
To ensure a safe learning environment for all students, Samueli Academy  follows 
and abides by the health standards set forth by the state of California.  Students 
will not attend school until all require records have been received.  The 
immunization status of all students will be reviewed periodically. Those students 
who do not meet the State guidelines may be excluded from school until the 
requirements are met.  Students who have been exposed to a communicable 
disease for which they have not been immunized may be excluded from school at 
the discretion of Samueli Academy. 

Medication 
Samueli Academy contracts with health care professionals for specified education 
services, but does not have a licensed physician or nurse on site at all times.  As a 
secondary school, Samueli Academy works with students to self-administer 
medication and is not staffed to make medical decisions or administer medications.  
Please note the following: 

Samueli Academy Staff will: 

• Keep prescriptions safe and secure during school hours 
• Provide students access to prescription and non-prescription medications as 

authorized by caregivers, parents, or guardians in signed documentation 
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• Provide a quiet space for confidential self-administration of medication by 
students 

• Record time and medication taken in student health record 

Samueli Academy Staff is not authorized to do any of the following: 

• Remind students to take medication 
• Administer medication 
• Inform students about dosages 
• Make recommendations based on medical data  

 

Parents should determine, with their physician’s counsel, whether the medication 
schedule can be adjusted to avoid administering medication during school hours. 

If the medication schedule cannot be adjusted, the parent will be required to fill out 
a Medication Request and Authorization Form and a release of information to 
consult with the pupil’s health care provider regarding any questions that may arise 
with regard to the medication before the student will be allowed to begin taking any 
medication during school hours. The Medication Request and Authorization Form 
and release of information is available in the main office.  This written and signed 
form will need to be submitted on an annual basis and upon a change in medication 
or medication schedule. 

●      Prescription medication cannot be stored or dispensed or otherwise 
administered by Samueli Academy personnel without written permission from 
the parent(s)/guardian(s) and the prescribing physician pursuant to the 
detailed instructions provided by the prescribing physician. 

●      Non-prescription, over the counter (“OTC”) medication can only be stored 
or dispensed or otherwise administered by Samueli Academy personnel 
pursuant to a physician’s authorization and detailed instructions. 

●      All medication containers must be labeled and prepared by a pharmacy or 
pharmaceutical company and include the name of the mediation, the method 
of administration, dosage and frequency of administration.  

●      Please see the Front Office for a copy of the School’s complete policy on 
administration of medication.   

Off Campus Events          
Students at school sponsored off campus events are subject to all school rules and 
regulations and are subject to the authority of school officials. Students may be 
restricted from attending these events and may be suspended from school for 
violations of school rules and regulations. 
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In order to participate in school sponsored field trips, students are required to 
maintain passing grades in classes that meet during the scheduled field trip.  

** For policies regarding athletic eligibility, please see the Athletic Handbook.  

*** Students are responsible for submitting their assignments according to the 
same deadlines as all others, even if they will be gone for school-sponsored events 
(i.e. field trips, athletics, etc.). 

Communication Protocols 
When concerned about a classroom concern, students or parents should follow the 
steps below to communicate about it. This way, less severe concerns are initially 
managed by students before escalating the concern. In some cases, students and 
parents with serious concerns will communicate directly with the Head of School.  

1. Student advocates for him/herself by discussing the concern with the 
teacher. 

2. Student advocates for him/herself by discussing the concern with the 
Counselor. 

3. Student advocates for him/herself by discussing the concern with 
parents/guardians. 

4. Student and/or parent discusses the concern with the Head of School.  

ID Cards 
For purposes of school security, all students are required to have their identification 
(ID) card with them at all times. 

Students may purchase a replacement ID card for $5.00 

● Forgetting an ID constitutes as “lost” since they are missing that day. 

● The $5.00 fee covers the cost of the replacement materials. 

● If a student does not have $5.00 immediately available, we will bill him or 
her at the end of the semester. 

● Students must show ID to leave campus during a release period 

Electronic Communication Devices (ECDs) 
Students are allowed to use personal electronic communication devices (ECDs), 
including but not limited to: cell phones, media players, personal computers, etc. 
throughout the school when appropriate, as Samueli Academy staff determines.  

It is our goal to educate students on the appropriate use of ECDs in a professional 
setting. We trust that all students will use their ECDs responsibly. Inappropriate use 
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of ECDs can result in complete loss of the privilege (for individuals and groups) and 
possible disciplinary action. 

Samueli Academy staff members are not responsible for lost or stolen items.  

Attendance 
Samueli Academy’s Attendance Policy is in accordance with the law and our charter. 

Attendance is a vital factor in academic achievement. Every class period is 
important. Regular and punctual attendance of students is expected, encouraged 
and enforced. Students should anticipate an adverse effect on their grade and 
enrollment status for excessive absences. Students must consult ECHO during their 
absence(s) to manage their learning remotely.  

To participate in an after school extracurricular or athletic event, a student must 
have been in attendance for the entire day unless excused for another school 
function, pre-approved by an administrator, or signed out by a parent with 
administrative approval. 

Excused Absence 
Absences beyond the control of the student will be considered for excused absence 
status. Excused absence status removes the absence from affecting the 
participation grade or from a hearing for removal from school. 

Students need to make up all work missed during an excused absence. When a 
student wants an absence to be excused he/she must apply to the main office. 
Vacations may be excluded. Each case will be decided on its own merit. 

Appropriate documentation, provided by the student upon return to school is 
central to determining what is or is not an excused absence.  

With the proper documentation the following absences will be considered for 
excused absence status:        

✓ Personal illness; 
✓ Quarantine under the direction of a county or city health officer; 
✓ Medical, dental, optometric, or chiropractic appointments; 
✓ Attendance at funeral services for a member of the immediate family: 

o Excused absence in this instance shall be limited to one 
day if the service is conducted in California or three days if the service 
is conducted out of state. 

o "Immediate family" shall be defined as mother, father, 
grandmother, grandfather, spouse, son/son-in-law, 
daughter/daughter-in-law, brother, sister or any relative living in the 
student's immediate household. 
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✓ Participation in religious instruction or exercises in accordance with Charter 
School policy: 

o The student shall be excused for this purpose on no more 
than four school days per month. 

 
In addition, a student's absence shall be excused for justifiable personal reasons 
such as:  

✓ Appearance in court; 
✓ Attendance at a funeral; 
✓ Observation of a holiday or ceremony of his/her religion; 
✓ Attendance at religious retreats for no more than four hours during a 

semester. 
✓ Attendance at the pupil’s naturalization ceremony to become a United States 

citizen.    

Truancy 
A student is considered truant each day or part of the day that he or she is absent 
without a valid excuse three full days in one school year or is absent or tardy for 
more than any 30 minutes period during the school day without a valid excused on 
3 occasions in one school year, or any combination thereof. In addition, a student 
shall be classified as a chronic truant if the student is absent from school without a 
valid excuse for 10 percent or more of the school days in one school year, from the 
date of enrollment to the current date.  Truancy demonstrates a deliberate 
disregard for the educational program. Truancy can result in a loss of Agency points 
for all work assigned for completion that day (at teacher discretion) as well as 
disciplinary action 

The Head of School will hold hearings on any student under the age of 18 who does 
not attend school as prescribed by state law. 

Effects of Excessive Absences on Course Grades 
Excessive absences will affect a student’s grades and his or her ability to pass 
classes. At Samueli Academy, attendance and participation can affect a student’s 
grade through assignments and tasks that are measured in certain learning 
outcome categories (mentioned above). 

More importantly, if a student is not in school, he or she is missing out on 
opportunities to take part in discussions, workshops, and other educational 
experiences that will add to content literacy. For these reasons (and more), missing 
school should be avoided whenever possible. Students who are chronically absent 
(absent 10% or more of the school year) may be disenrolled at the end of the 
semester or school year with a notification to the student’s school of residence. 
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Make-Up Work/Independent Study 
Students are responsible for making up work resulting from absences. Make-up 
work must be submitted within a reasonable amount of time determined by the 
teacher.   

Any student who will be out for any reason can still access class agendas, 
assignments, and online discussions on Echo. Using instant messaging and Skype 
technologies, students should continue to collaborate with groups/peers while at 
home. We expect any student who knows that they will be absent in advance to 
complete an Independent Study Contract. Please see the front office for the 
contract and instructions on how to complete form.  The contract must be 
completed two weeks prior to the student’s absence.         

Late Work 
Samueli Academy’s expectation is that students submit completed work on time.  
Teachers will accept late work up to five (5) school days for freshmen and 
sophomores; juniors and seniors have two (2) school days after the due date for 
partial credit.   

Absence Procedures 
In the event of an absence, use the following graphics to guide your decision about 
what to do: 
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Tardiness 
Tardiness is defined as not being in class at the designated start time. At Samueli 
Academy, there are no bells and the schedule can change to accommodate learning 
activities. Students should familiarize themselves with the schedule and agenda for 
each day and to find their way to class on time. 

**Excessive tardiness will result in a parent/student conference with the Student 
Development Coordinator and students will be assigned to make up time before, 
after school or during lunch to catch up on missed classwork. 
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Appropriate Dress 
All Samueli Academy students will dress in an appropriate manner that is 
respectful, modest, and responsible. Appropriate dress will be discussed with 
students during the first few weeks of school. 

Professional Dress Days 
Samueli Academy expects that students dress “up” for presentations, interviews, 
and business and community meetings that take place in or out of school. We 
believe this is important for the following reasons: 

● To create a more professional environment when we are sharing the best of 
our work. 

● To help teach students what it looks and feels like to work in a professional 
environment. 

● To create a unified school spirit around our professional culture. 

● To set a tone for our attitude on days when attitude really matters.  

Specifics about what professional dress looks like will be worked out with groups of 
boys and girls during the first few weeks of school, but as a general guideline, 
please consider the following:  
 

 

Clothing Item   

Tops Business casual blouse 
Button-down collared dress 
shirt tucked into pants with 
tie 

Bottoms 

Khakis, dress pants, knee-
length skirt (no jeans, athletic 
pants, sweatpants, shorts, 
etc.) 

Khakis or dress pants with a 
belt (no jeans, athletic pants, 
sweatpants, shorts, etc.) 

Shoes 
Business casual shoes (no flip 
flops, athletic shoes, or 
slippers) 

Business casual shoes (no flip 
flops, athletic shoes, or 
slippers) 
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If you have difficulty obtaining these items on your own, please let us know! We’ll 
be happy to help. Students will be notified in advance of which days are designated 
as professional dress days. 

Books, Devices, & Supplies 
It is the student’s responsibility to come to class with the proper supplies to be 
successful. This includes devices, paper, and writing implements. A device, paper, 
and pencils will be provided for students at the start of the school year. Textbooks 
may be used as a resource in one or more courses, and may not be assigned to 
individual students. In some classes, teachers might assign texts to students to 
take home. 

Students are responsible for all school materials issued to them and will have to 
pay for any damage or the replacement of any item that is willfully cut, defaced, 
otherwise injured, or loaned to the student and willfully not returned upon request, 
in an amount up to $10,000, adjusted annually for inflation. 

 

 If a book, laptop, camera, or other school-issued equipment is lost or damaged 
during the school year, it will be necessary to make arrangements immediately to 
purchase a repair or replacement. 

Business casual 
shoes 
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Students are able to take their laptops home on a nightly basis if their parents have 
signed the proper authorization form in the front office. 

At the close of the school year, books and laptops are to be returned and damage 
or wear beyond normal usage may be charged to the student, as described above. 
A fine list is recorded in the office. All fines must be paid at the end of the school 
year, or Samueli Academy  may withhold the grades, diploma, and transcripts after 
affording the student his/her due process rights.  Student computer accounts may 
be disabled until fines have been paid. 

Materials and equipment loaned to the students, such as tools, safety glasses, locks 
and rulers are to be returned in good condition and any loss or damage will be 
charged to the student. 

Any student found with materials improperly checked out from the school or taken 
from a classroom is subject to a loss of trust and possibly disciplinary action.  

Internet and E-mail 
During instructional time, all use of the Internet and E-mail must be in support of 
education and research and consistent with the educational objectives of Samueli 
Academy.  The use of the Internet and E-mail is a privilege, not a right, and may be 
revoked at any time for inappropriate use.  Attempts by a student to log on to 
Samueli Academy system as an Samueli Academy staff member will result in 
cancellation of user privileges and may result in disciplinary action up to and 
including expulsion. 

It is possible for all users of the Internet and E-mail to access information that is 
intended for adults.  Although Samueli Academy has taken all reasonable steps to 
ensure the Internet and E-mail connection is used only for purposes consistent with 
the curriculum, the school cannot prevent the availability of harmful material 
elsewhere on the Internet or E-mail.  Computer security cannot be made perfect, 
and it is likely that a determined user can make use of computer resources for 
inappropriate purposes. 

Samueli Academy will make every effort to protect students and teachers from any 
Internet or E-mail misuses and abuses.   Students will be provided a copy of 
Samueli Academy’s Internet Safety Policy and Acceptable Use Agreement and 
asked to sign and return a copy. 

Food & Drink 
In the interest of keeping the school clean and free of pests, we need to limit the 
amount of food and drink that goes into the learning spaces. For this reason, with 
the exception of water, no food or drink is allowed in any learning space without the 
teacher’s permission. Furthermore, all liquid should be in a spill-proof container and 
should not be placed on student desks.  
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Closed Campus 
Samueli Academy operates under a “closed campus” policy. This means that our 
students may not leave the school (between 8:30 and 3:30*) without checking out 
from the office. All students must be off campus by 5:00 p.m. Monday through 
Friday, except students who are involved in school-sponsored activities.  

Students who have appointments need to check out at the office with their 
parent/guardian or a note granting permission.  

*Students with release period must sign the Early/Late Start Agreement for 
specific guidelines on expectations.  

Student Parking 
Students are allowed to park on campus once the Office Manager has cleared them. 
Students must display the appropriate parking sticker on their windshield or their 
vehicle may be towed. 

Student Visitors 
We welcome students from other schools to spend time with us. All student visitors 
must provide current photo ID and be approved by a Samueli Academy Staff 
member to visit the classroom.  Visitors are expected to follow the guidelines 
outlined in this handbook and the actions of the visitor are the responsibility of the 
host student. 

Caregiver, Parent or Guardian Involvement 
School effectiveness is positively impacted by regular parent/guardian participation.  
Samueli Academy is always looking for parents/guardians willing to volunteer in all 
aspects of school.  Please contact the front office if you are interested. 

Parent/Volunteer Driving 
In order for a parent or volunteer to drive students, all driving clearance forms 
must be signed and approved, every year a parent/volunteer is interested in 
volunteering. See the front office for more information. 
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Code of Conduct 

All behaviors have consequences whether or not they are the result of carefully 
thought out decisions. The purpose of this code is to define the categories of 
misconduct and potential consequences at Samueli Academy. It is each student’s 
responsibility to read and understand this code.  

As public school employees, Samueli Academy staff is charged with implementing 
consequences for misbehavior that will help provide a safe and secure learning 
environment. As such, the consequences listed in this code are general guidelines. 
Based upon knowledge of the facts and concepts of effective discipline, the Head of 
School reserves the authority to implement consequences that, in his opinion, are 
most appropriate. These consequences may include but are not limited to a 
conference with the teacher, loss of privileges, appropriate restoration plan, 
suspension, or expulsion. 

Discipline 
Students, parents, teachers, and the administration share the responsibility for 
discipline at Samueli Academy. Our policies, in compliance with the California 
Education Code, and the guidelines of Samueli Academy’s charter petition, are 
designed to promote an orderly, safe, and positive learning environment. We 
encourage respect and growth for each individual student and hold each student 
accountable for behavior in our school community. 

Policies and consequences for behavior apply while at school and while traveling to 
and from school or any school-sponsored event.  

Policies and consequences for behavior can also apply in instances where students’ 
actions outside of school affect our ability to maintain an orderly, safe, and positive 
learning environment. 

Steps of Intervention 
Below is a generic outline of the process followed whenever behavioral 
interventions are necessary.  Certain steps may be skipped depending on the 
severity of the behavior. 

1. Verbal warning: Teacher will verbally address the concern with the 
student 
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2. Teacher Conference: For minor misconduct, we’ll pull the student aside (if 
possible) and let him or her know that they are being warned that their 
behavior is unacceptable. If the situation permits, we’ll have a brief 
discussion about what appropriate behavior related to the offense will look 
like before the student will be allowed to rejoin his or her peers. 

3. Restoration Plan: The goal of the restoration plan will be to help the 
student establish a course of action that both makes amends for the behavior 
and re-establishes a positive relationship with the people involved.  Instead 
of a pre-determined consequence for individual behaviors, the student will 
work with those involved to develop an appropriate consequence. 

Serious Misconduct 
In any situation where student behavior presents a potentially dangerous or 
disruptive condition for the school’s proper operation, the Head of School may use 
his own discretion in determining appropriate consequences. The following are 
categories of serious misconduct that requires administrative referral upon first 
offense (with recommended stage of referral in parentheses). 

● Cheating / Plagiarism: including, but not limited to, intentionally using or 
attempting to use unauthorized materials, information, or study aids in any 
academic exercise; copying from another student’s work; representing 
material prepared by another as one’s own work, allowing others to copy 
from or use work not their own, etc. 

● Drug / Alcohol Possession, Use, etc.: includes tobacco, e-cigarettes and 
look-alike drugs. 

● Drug Distribution: includes tobacco and look-alike drugs.  

● Fighting: physical contact in which two or more parties are active 
participants, which does or could cause bodily harm. Physical contact refers 
to but is not limited to hitting, shoving, pushing, tripping, pinching, or 
spitting. 

● Forgery: reproducing a copy of a document, signature, work with the intent 
to deceive.  

● Gambling: participation in unapproved games of chance or skill for 
individual profit. 

● Indecent Exposure: vulgar and offensive public nakedness. 

● Insubordination / Disrespect / Defiance: refusal to comply with a 
request of school authorities or disrespect to school personnel. 

● Physical Assault: physical attack of another person. Different from fighting 
in that the misconduct involves only one person.  
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● Possession or use of weapons, fireworks, explosives, or noxious 
substances: 

● Theft or possession of stolen property: May result in police action.  

● Threatening behavior / bullying / harassment: further defined 
separately below 

● Unlawful Conduct: engagement in unlawful activities on or using school 
property or at school events. 

● Vandalism: significant misuse / destruction / defacement of school property 
and/or personal property caused by the result of inappropriate behavior. 

Where appropriate, consequences for serious misconduct may include loss of credit, 
restitution, and/or police action.  

Drug & Alcohol Possession, Use, Distribution, Etc. 
Due to the destructive nature of drugs and alcohol on individuals and the school 
environment, consequences for their use, distribution, and/or possession need to be 
immediate and severe. 

One logical consequence of drug or alcohol use and/or possession is that Samueli 
Academy will recommend the student seek professional evaluation from a Board 
approved substance abuse center. If verification of appointment is provided to the 
Head of School within two days, other consequences may be reduced.  

Any services or materials rendered or provided by professionals or other persons 
who are not school employees will be the financial responsibility of the student 
and/or his/her family.  

Students distributing drugs or alcohol on school property or at school events will 
not be afforded the same leniency as stated above. 

We define look-alike drugs as substances, including health aids, represented to be a 
controlled substance; represented to be of a nature, appearance, or effect which 
will allow the recipient to display, sell, distribute or use the substance as a 
controlled substance; and/or, represented to be of a nature that will alter one’s 
behavior. Consequences for look-alike drugs and alcohol will be the same as stated 
above. 

Title IX, Harassment, Intimidation, Discrimination, 
and bullying policy 
Discrimination, sexual harassment, harassment, intimidation, and bullying are all 
disruptive behaviors, which interfere with students’ ability to learn and negatively 
affect student engagement, diminish school safety, and contribute to a hostile school 
environment.  As such, Samueli Academy prohibits any acts of discrimination, sexual 
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harassment, harassment, intimidation, and bullying altogether. This policy is 
inclusive of instances that occur on any area of the school campus, at school-
sponsored events and activities, regardless of location, through school-owned 
technology, and through other electronic means. 

As used in this policy, discrimination, sexual harassment, harassment, intimidation, 
and bullying are described as the intentional conduct, including verbal, physical, 
written communication or cyber-bullying, including cyber sexual bullying,  based on 
the actual or perceived characteristics of disability, pregnancy, gender, gender 
identity, gender expression, nationality, ancestry, race or ethnicity, religion, religious 
affiliation, sexual orientation, childbirth or related medical conditions, marital status, 
age, or association with a person or group with one or more of these actual or 
perceived characteristics or any other basis protected by federal, state, local law, 
ordinance or regulation.  In addition, bullying encompasses any conduct described in 
the definitions set forth in this Policy. Hereafter, such actions are referred to as 
“misconduct prohibited by this Policy.” 

To the extent possible, Samueli Academy will make reasonable efforts to prevent 
students from being discriminated against, harassed, intimidated, and/or bullied, and 
will take action to investigate, respond, address and report on such behaviors in a 
timely manner.  Samueli Academy staff that witness acts of misconduct prohibited 
by this Policy will take immediate steps to intervene when safe to do so. 

Moreover, Samueli Academy will not condone or tolerate misconduct prohibited by 
this Policy by any employee, independent contractor or other person with which 
Samueli Academy does business, or any other individual, student, or volunteer.  This 
policy applies to all employee, student, or volunteer actions and relationships, 
regardless of position or gender.  Samueli Academy will promptly and thoroughly 
investigate any complaint of such misconduct prohibited by this Policy and take 
appropriate corrective action, if warranted. 

 

Title IX, Harassment, Intimidation, Discrimination and Bullying Coordinator 
(“Coordinator”): 

Lee Fleming 
Head of School 

1901 N Fairview St. Santa Ana, CA.  92706 
Telephone: 714-619-0245 

Definitions 

Prohibited Unlawful Harassment 
• Verbal conduct such as epithets, derogatory jokes or comments or slurs 
• Physical conduct including assault, unwanted touching, intentionally blocking 

normal movement or interfering with work because of sex, race or any other 
protected basis 
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• Retaliation for reporting or threatening to report harassment 
• Deferential or preferential treatment based on any of the protected classes 

above 
 

Prohibited Unlawful Harassment under Title IX 
Title IX (20 U.S.C. § 1681 et. seq; 34 C.F.R. § 106.1 et. seq) and California state law 
prohibit harassment on the basis of sex.  In accordance with these existing laws, 
discrimination on the basis of sex in education institutions is prohibited.  All persons, 
regardless of sex, are afforded equal rights and opportunities and freedom from 
unlawful discrimination in education programs or activities conducted by Samueli 
Academy. 

Samueli Academy is committed to provide a workplace and educational environment 
free of sexual harassment and considers such harassment to be a major offense, 
which may result in disciplinary action. 

Sexual harassment consists of sexual advances, request for sexual favors and other 
verbal or physical conduct of a sexual nature when: (a) Submission to the conduct is 
explicitly or implicitly made a term or a condition of an individual's employment, 
academic status, or progress; (b) submission to, or rejection of, the conduct by the 
individual is used as the basis of employment or academic decisions affecting the 
individual; (c) the conduct has the purpose or effect of having a negative impact upon 
the individual's work or academic performance, or of creating an intimidating, hostile, 
or offensive work or educational environment; and/or (d) submission to, or rejection 
of, the conduct by the individual is used as the basis for any decision affecting the 
individual regarding benefits and services, honors, programs, or activities available 
at or through the educational institution. 

It is also unlawful to retaliate in any way against an individual who has articulated a 
good faith concern about sexual harassment against him/her or against another 
individual. 

Sexual harassment may include, but is not limited to: 

• Physical assaults of a sexual nature, such as: 
o Rape, sexual battery, molestation or attempts to commit these 

assaults and 
o Intentional physical conduct that is sexual in nature, such as 

touching, pinching, patting, grabbing, brushing against another’s 
body, or poking another’s body 

 

• Unwanted sexual advances, propositions or other sexual comments, such 
as: 

o Sexually oriented gestures, notices, remarks, jokes, or comments 
about a person’s sexuality or sexual experience 
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o Preferential treatment or promises of preferential treatment to an 
individual for submitting to sexual conduct, including soliciting or 
attempting to solicit any individual to engage in sexual activity for 
compensation or reward or deferential treatment for rejecting sexual 
conduct 

o Subjecting or threats of subjecting an employee to unwelcome 
sexual attention or conduct or intentionally making performance of 
the employee’s job more difficult because of the employee’s sex 

 

• Sexual or discriminatory displays or publications anywhere in the workplace 
or educational environment, such as: 

o Displaying pictures, cartoons, posters, calendars, graffiti, objections, 
promotional materials, reading materials, or other materials that are 
sexually suggestive, sexually demeaning or pornographic or bringing 
or possessing any such material to read, display or view at work or 
the educational environment 

o Reading publicly or otherwise publicizing in the work or educational 
environment materials that are in any way sexually revealing, 
sexually suggestive, sexually demeaning or pornographic, and 

o Displaying signs or other materials purporting to segregate an 
individual by sex in an area of the workplace or educational 
environment (other than restrooms or similar rooms) 

 

The illustrations of harassment and sexual harassment above are not to be construed 
as an all-inclusive list of prohibited acts under this Policy. 

Prohibited Bullying 
Bullying is defined as any severe or pervasive physical or verbal act or conduct, 
including communications made in writing or by means of an electronic act.  Bullying 
includes one or more acts committed by a student group or group of students that 
may constitute as sexual harassment, hate violence, or creates an intimidating 
and/or hostile educational environment, directed toward one or more students that 
has or can be reasonably predicted to have the effect of one or more of the following: 

1. Placing a reasonable pupil* or pupils in fear of harm to that pupil’s or those 
pupils’ person or property. 

2. Causing a reasonable pupil to experience a substantially detrimental effect on 
his or her physical or mental health. 

3. Causing a reasonable pupil to experience a substantial interference with his or 
her academic performance. 

4. Causing a reasonable pupil to experience a substantial interference with his or 
her ability to participate in or benefit from the services, activities, or privileges 
provided by Samueli Academy. 

 

* “Reasonable pupil” is defined as a pupil, including, but not limited to, an 
exceptional needs pupil, who exercises care, skill and judgment in conduct for a 
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person of his or her age, or for a person of his or her age with his or her 
exceptional needs. 

Cyberbullying is an electronic act that includes the transmission of harassing 
communication, direct threats, or other harmful texts, sounds, or images on the 
Internet, social media, or other technologies using a telephone, computer, or any 
wireless communication device.  Cyberbullying also includes breaking into another 
person’s electronic account and assuming that person’s identity in order to damage 
that person’s reputation.   

Electronic act means the creation and transmission originated on or off the school 
site, by means of an electronic device, including, but not limited to, a telephone, 
wireless telephone, or other wireless communication device, computer, or pager, of 
a communication, including, but not limited to, any of the following: 

1. A message, text, sound, video, or image. 
2. A post on a social network Internet Web site including, but not limited to: 

a. Posting to or creating a burn page. A “burn page” means an Internet 
Web site created for the purpose of having one or more of the effects 
as listed in the definition of “bullying,” above 

b. Creating a credible impersonation of another actual pupil for the purpose 
of having one or more of the effects listed in the definition of “bullying,” 
above. “Credible impersonation” means to knowingly and without 
consent impersonate a pupil for the purpose of bullying the pupil and 
such that another pupil would reasonably believe, or has reasonably 
believed, that the pupil was or is the pupil who was impersonated 

c. Creating a false profile for the purpose of having one or more of the 
effects listed in the definition of “bullying,” above.  “False profile” means 
a profile of a fictitious pupil or a profile using the likeness or attributes 
of an actual pupil other than the pupil who created the false profile. 

3. An act of “Cyber sexual bullying” including, but not limited to: 
a. The dissemination of, or the solicitation or incitement to disseminate, 

a photograph or other visual recording by a pupil to another pupil or to 
school personnel by means of an electronic act that has or can be 
reasonably predicted to have one or more of the effects described in 
definition of “bullying,” above. A photograph or other visual recording, 
as described above, shall include the depiction of a nude, semi-nude, 
or sexually explicit photograph or other visual recording of a minor 
where the minor is identifiable from the photograph, visual recording, 
or other electronic act.  

b. “Cyber sexual bullying” does not include a depiction, portrayal, or 
image that has any serious literary, artistic, educational, political, or 
scientific value or that involves athletic events or school-sanctioned 
activities. 

4. Notwithstanding the definitions of “bullying” and “electronic act” above, an 
electronic act shall not constitute pervasive conduct solely on the basis that it 
has been transmitted on the Internet or is currently posted on the Internet 
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Grievance Procedures 
1. Reporting  

All staff are expected to provide appropriate supervision to enforce standards of 
conduct and, if they observe or become aware of misconduct prohibited by this Policy, 
to intervene as soon as it is safe to do so, call for assistance, and report such 
incidents.  The Board requires staff to follow the procedures in this policy for reporting 
alleged acts of misconduct prohibited by this Policy. 

 

Any employee or student who believes they have been subject to misconduct 
prohibited by this Policy or has witnessed such prohibited misconduct is encouraged 
to immediately report such misconduct to the Coordinator: 

Lee Fleming 
Head of School 
714-619-0245 

 
Complaints regarding such misconduct may also be made to the U.S. Department of 
Education, Office for Civil Rights.   

While submission of a written report is not required, the reporting party is encouraged 
to submit a written report to the Coordinator.  Oral reports shall also be considered 
official reports.  Reports may be made anonymously, but formal disciplinary action 
cannot be based solely on an anonymous report. 

Students are expected to report all incidents of misconduct prohibited by this Policy 
or other verbal, or physical abuses.  Any student who feels she/he is a target of such 
behavior should immediately contact a teacher, counselor, the Principal, Coordinator, 
a staff person or a family member so that she/he can get assistance in resolving the 
issue in a manner that is consistent with this Policy. 

Samueli Academy acknowledges and respects every individual’s right to privacy.  All 
reports shall be investigated in a manner that protects the confidentiality of the 
parties and the integrity of the process.  This includes keeping the identity of the 
reporter confidential, as appropriate, except to the extent necessary to carry out the 
investigation and/or to resolve the issue, as determined by the Coordinator or 
administrative designee on a case-by-case basis. 

Samueli Academy prohibits any form of retaliation against any reporter in the 
reporting process, including but not limited to a reporter’s filing of a complaint or the 
reporting of instances of misconduct prohibited by this Policy.  Such participation 
shall not in any way affect the status, grades, or work assignments of the reporter. 

All supervisors of staff will receive sexual harassment training within six (6) months 
of their assumption of a supervisory position and will receive further training once 
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every two (2) years thereafter.  All staff will receive sexual harassment training 
and/or instruction concerning sexual harassment in the workplace as required by law. 

2.  Investigation 

Upon receipt of a report of misconduct prohibited by this Policy from a student, staff 
member, parent, volunteer, visitor or affiliate of Samueli Academy, the Coordinator 
or administrative designee will promptly initiate an investigation.  In most cases, a 
thorough investigation will take no more than seven (7) school days.  If the 
Coordinator, or administrative designee determines that an investigation will take 
longer than seven (7) school days, he or she will inform the complainant and any 
other relevant parties and provide an approximate date when she the investigation 
will be complete.   

At the conclusion of the investigation, the Coordinator or administrative designee will 
meet with the complainant and, to the extent possible with respect to confidentiality 
laws, provide the complainant with information about the investigation, including any 
actions necessary to resolve the incident/situation.  However, in no case may the 
Coordinator or administrative designee reveal confidential information related to 
other students or employees, including the type and extent of discipline issued 
against such students or employees. 

All records related to any investigation of complaints under this Policy are maintained 
in a secure location. 

3.  Consequences 

Students or employees who engage in misconduct prohibited by this Policy will be 
subject to disciplinary action.   

4.  Uniform Complaint Procedures 

When harassment or bullying is based upon one of the protected characteristics set 
forth in this Policy, a complainant may also fill out a Uniform Complaint Procedures 
(“UCP”) complaint form at any time during the process, consistent with the 
procedures laid out in this Handbook. 

5.  Right of Appeal 

Should the Complainant find the Coordinator’s resolution unsatisfactory, he/she may, 
within five (5) school days, file an appeal with the Designated Appeals Committee.  
In such cases, at least three (3) certificated Samueli Academy employees who are 
unfamiliar with the case and who have been previously designated and trained for 
this purpose shall be assembled to conduct a confidential review of the Complainant’s 
appeal and render a final decision.   

Please see the end of the handbook for a copy of the Title IX, Harassment, 
Discrimination, Intimidation, and Bullying complaint form. 
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Search & Seizure 
To protect the safety and welfare of individuals on school property, school 
authorities reserve the right to search individuals, individual personal property, 
lockers, and vehicles parked on school grounds if there is reasonable, individualized 
suspicion the student is violating School rules and/or state or federal law. School 
authorities may seize any illegal, unauthorized or contraband materials discovered 
in the search.  

Failure to permit search and seizure as provided above may result in administrative 
referral.  A student’s personal effects (i.e. bags, purses, etc.) may be searched 
whenever a school official has reasonable suspicion to believe that the student is in 
possession of illegal or unauthorized materials. If such a search yields illegal or 
contraband materials, such findings shall be turned over to the proper legal 
authorities. 

Security 
To support a safe and secure environment, Samueli Academy utilizes video and 
audio surveillance equipment throughout the campus. Students need to be aware 
that these systems are in use at all times when at school.  

Suspension and Expulsion 

Out-of-School Suspension (OSS) 
The Head of School or designee may impose an out of school suspension and shall 
make a reasonable effort to notify the student’s parents or guardians of the 
suspension by telephone or in person. A copy of the notification will also be sent 
home. The written notice shall include the specific reason(s) for the suspension and 
the date(s) of the suspension. A suspended student is not permitted on Samueli 
Academy’s property or participate in school activities during the period of 
suspension.  

In-School Suspension (ISS) 
In-school suspension may be assigned in-lieu of Out-of-School suspension if the 
Head of School deems the student is not a danger to others or a threat to disrupt 
the campus.  Students serving in-school suspension will be required to work in 
isolation on the assignments they’re missing.  Before returning to the regular 
program, the student must meet with a Restoration Team which may include the 
parent, other students, and Samueli Academy staff.  Parents will also be notified 
when a student receives in-school suspension. 

Suspension Make-up Work 
Suspended students will be required to make up any work missed while away from 
school.  Alternative assignments may be assigned at the teachers discretion. 
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Expulsion 
The term “expulsion” denotes a Board of Trustees level disciplinary action whereby 
a student: 

● is separated by the Board of Trustees from school attendance for a period in 
excess of 20 school days, 

● is separated from school attendance for the balance of the current semester, 
current school year, or up to 185 school days, or 

● suffers a penalty which automatically prevents his or her completing within 
the normal time. 

Expelled students are no longer permitted to attend Samueli Academy.  

Suspension and Expulsion Procedures 
 
The following is taken directly from Samueli Academy’s charter petition: 

Governing Law: “The procedures by which pupils can be suspended or expelled.” 

California Education Code Section 47605.6(b)(5)(J) 

This Pupil Suspension and Expulsion Policy has been established in order to promote learning 
and protect the safety and well-being of all students at the Charter School. In creating this policy, 
the Charter School has reviewed Education Code Section 48900 et seq. which describes the non-
charter schools’ list of offenses and procedures to establish its list of offenses and procedures for 
suspensions and expulsions.  The language that follows closely mirrors the language of Education 
Code Section 48900 et seq. The Charter School is committed to annual review of policies and 
procedures surrounding suspensions and expulsions. 

When the Policy is violated, it may be necessary to suspend or expel a student from regular 
classroom instruction. The Charter School staff shall enforce disciplinary rules and procedures 
fairly and consistently among all students. This Policy and its Procedures will be printed and 
distributed as part of the Student Handbook and will clearly describe discipline expectations. 
Corporal punishment shall not be used as a disciplinary measure against any student. Corporal 
punishment includes the willful infliction of or willfully causing the infliction of physical pain on a 
student. For purposes of the Policy, corporal punishment does not include an employee’s use of 
force that is reasonable and necessary to protect the employee, students, staff or other persons 
or to prevent damage to school property. 

The Charter School administration shall ensure that students and their parents/guardians are 
notified in writing upon enrollment of all discipline policies and procedures. The notice shall state 
that this Policy and Procedures are available on request at the Head of School’s office. 

Suspended or expelled students shall be excluded from all school and school-related activities 
unless otherwise agreed during the period of suspension or expulsion.  

A student identified as an individual with disabilities or for whom the Charter School has a basis 
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of knowledge of a suspected disability pursuant to the Individuals with Disabilities Education 
Improvement Act of 2004 (“IDEIA”) or who is qualified for services under Section 504 of the 
Rehabilitation Act of 1973 (“Section 504”) is subject to the same grounds for suspension and 
expulsion and is accorded the same due process procedures applicable to general education 
students except when federal and state law mandates additional or different procedures. The 
Charter School will follow all applicable federal and state laws including but not limited to the 
California Education Code, when imposing any form of discipline on a student identified as an 
individual with disabilities or for whom the Charter School has a basis of knowledge of a suspected 
disability or who is otherwise qualified for such services or protections in according due process 
to such students.  

A. Grounds for Suspension and Expulsion of Students  

A student may be suspended or expelled for prohibited misconduct if the act is related to school 
activity or school attendance occurring at any time including but not limited to: a) while on school 
grounds; b) while going to or coming from school; c) during the lunch period, whether on or off 
the school campus; d) during, going to, or coming from a school-sponsored activity.  

B. Enumerated Offenses 

1. Discretionary Suspension Offenses. Students may be suspended for any of the 
following acts when it is determined the pupil: 

a) Caused, attempted to cause, or threatened to cause physical injury to another 
person. 

 

b) Willfully used force of violence upon the person of another, except self-defense. 
 

c) Unlawfully possessed, used, sold or otherwise furnished, or was under the 
influence of any controlled substance, as defined in Health and Safety Code 
11053-11058, alcoholic beverage, or intoxicant of any kind. 

 

d) Unlawfully offered, arranged, or negotiated to sell any controlled substance as 
defined in Health and Safety Code Sections 11053-11058, alcoholic beverage or 
intoxicant of any kind, and then sold, delivered or otherwise furnished to any 
person another liquid substance or material and represented same as controlled 
substance, alcoholic beverage or intoxicant. 

 

e) Committed or attempted to commit robbery or extortion. 
 

f) Caused or attempted to cause damage to school property or private property. 
 

g) Stole or attempted to steal school property or private property. 
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h) Possessed or used tobacco or products containing tobacco or nicotine products, 
including but not limited to cigars, cigarettes, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets and betel. This section does not prohibit 
the use of his or her own prescription products by a pupil. 

 

i) Committed an obscene act or engaged in habitual profanity or vulgarity. 
 

j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any 
drug paraphernalia, as defined in Health and Safety Code Section 11014.5. 

 

k) Disrupted school activities or otherwise willfully defied the valid authority of 
supervisors, teachers, administrators, other school officials, or other school 
personnel engaged in the performance of their duties. 

 

l) Knowingly received stolen school property or private property. 
 

m) Possessed an imitation firearm, i.e.: a replica of a firearm that is so substantially 
similar in physical properties to an existing firearm as to lead a reasonable person 
to conclude that the replica is a firearm. 

 

n) Committed or attempted to commit a sexual assault as defined in Penal Code 
Sections 261, 266c, 286, 288, 288a or 289, or committed a sexual battery as 
defined in Penal Code Section 243.4. 

 

o) Harassed, threatened, or intimidated a student who is a complaining witness or 
witness in a school disciplinary proceeding for the purpose of preventing that 
student from being a witness and/or retaliating against that student for being a 
witness. 

 

p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug 
Soma. 

 

q) Engaged in, or attempted to engage in hazing.  For the purposes of this 
subdivision, “hazing” means a method of initiation or pre-initiation into a pupil 
organization or body, whether or not the organization or body is officially 
recognized by an educational institution, which is likely to cause serious bodily 
injury or personal degradation or disgrace resulting in physical or mental harm to 
a former, current, or prospective pupil.  For purposes of this section, “hazing” does 
not include athletic events or school-sanctioned events. 

 

r) Made terrorist threats against school officials and/or school property.  For 
purposes of this section, “terroristic threat” shall include any statement, whether 
written or oral, by a person who willfully threatens to commit a crime which will 
result in death, great bodily injury to another person, or property damage in excess 

 
Revised 1/28/2020 
Approved 06/25/2019 51



of one thousand dollars ($1,000), with the specific intent that the statement is to 
be taken as a threat, even if there is no intent of actually carrying it out, which, on 
its face and under the circumstances in which it is made, is so unequivocal, 
unconditional, immediate, and specific as to convey to the person threatened, a 
gravity of purpose and an immediate prospect of execution of the threat, and 
thereby causes that person reasonably to be in sustained fear for his or her own 
safety or for his or her immediate family’s safety, or for the protection of school 
property, or the personal property of the person threatened or his or her immediate 
family. 

 

s) Committed sexual harassment, as defined in Education Code Section 212.5.  For 
the purposes of this section, the conduct described in Section 212.5 must be 
considered by a reasonable person of the same gender as the victim to be 
sufficiently severe or pervasive to have a negative impact upon the individual’s 
academic performance or to create an intimidating, hostile, or offensive 
educational environment. This section shall apply to pupils in any of grades 4 to 
12, inclusive. 

 

t) Caused, attempted to cause, threaten to cause or participated in an act of hate 
violence, as defined in subdivision (e) of Section 233 of the Education Code.  This 
section shall apply to pupils in any of grades 4 to 12, inclusive. 

 

u) Intentionally harassed, threatened or intimidated a student or group of students to 
the extent of having the actual and reasonably expected effect of materially 
disrupting class work, creating substantial disorder and invading student rights by 
creating an intimidating or hostile educational environment. This section shall apply 
to pupils in any of grades 4 to 12, inclusive. 

 

v) Engaged in an act of bullying, including, but not limited to, bullying committed by 
means of an electronic act, as defined in subdivisions (f) and (g) of Section 32261 
of the Education Code, directed specifically toward a pupil or school personnel. 

 

w) A pupil who aids or abets, as defined in Section 31 of the Penal Code, the infliction 
or attempted infliction of physical injury to another person may be subject to 
suspension, but not expulsion, except that a pupil who has been adjudged by a 
juvenile court to have committed, as an aider and abettor, a crime of physical 
violence in which the victim suffered great bodily injury or serious bodily injury shall 
be subject to discipline pursuant to subdivision (1). 

 

x) Possessed, sold, or otherwise furnished any knife unless, in the case of 
possession of any object of this type, the student had obtained written permission 
to possess the item from a certificated school employee, with the Head of School 
or designee’s concurrence. 

 

2. Non- Discretionary Suspension Offenses: Students must be suspended and 
recommended for expulsion for any of the following acts when it is determined the 
pupil: 
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a) Possessed, sold, or otherwise furnished any firearm, or explosive, unless, in the 
case of possession of any object of this type, the student had obtained written 
permission to possess the item from a certificated school employee, with the Head 
of School or designee’s concurrence. 

3. Discretionary Expellable Offenses:  Students may be expelled for any of the 
following acts when it is determined the pupil: 

a) Caused, attempted to cause, or threatened to cause physical injury to another 
person. 

 

b)  Willfully used force of violence upon the person of another, except self-defense. 
 

c) Unlawfully possessed, used, sold or otherwise furnished, or was under the 
influence of any controlled substance, as defined in Health and Safety Code 
Sections 11053-11058, alcoholic beverage, or intoxicant of any kind. 

 

d) Unlawfully offered, arranged, or negotiated to sell any controlled substance as 
defined in Health and Safety Code Sections 11053-11058, alcoholic beverage or 
intoxicant of any kind, and then sold, delivered or otherwise furnished to any 
person another liquid substance or material and represented same as controlled 
substance, alcoholic beverage or intoxicant. 

 

e) Committed or attempted to commit robbery or extortion. 
 

f) Caused or attempted to cause damage to school property or private property. 
 

g) Stole or attempted to steal school property or private property. 
 

h) Possessed or used tobacco or products containing tobacco or nicotine products, 
including but not limited to cigars, cigarettes, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets and betel. This section does not prohibit 
the use of his or her own prescription products by a pupil. 

 

i) Committed an obscene act or engaged in habitual profanity or vulgarity. 
 

j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any 
drug paraphernalia, as defined in Health and Safety Code Section 11014.5. 

k) Disrupted school activities or otherwise willfully defied the valid authority of 
supervisors, teachers, administrators, other school officials, or other school 
personnel engaged in the performance of their duties. 

 

l) Knowingly received stolen school property or private property. 
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m) Possessed an imitation firearm, i.e.: a replica of a firearm that is so substantially 
similar in physical properties to an existing firearm as to lead a reasonable person 
to conclude that the replica is a firearm. 

 

n) Committed or attempted to commit a sexual assault as defined in Penal Code 
Sections 261, 266c, 286, 288, 288a or 289, or committed a sexual battery as 
defined in Penal Code Section 243.4. 

 

o) Harassed, threatened, or intimidated a student who is a complaining witness or 
witness in a school disciplinary proceeding for the purpose of preventing that 
student from being a witness and/or retaliating against that student for being a 
witness. 

 

p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug 
Soma. 

 

q) Engaged in, or attempted to engage in hazing.  For the purposes of this 
subdivision, “hazing” means a method of initiation or pre-initiation into a pupil 
organization or body, whether or not the organization or body is officially 
recognized by an educational institution, which is likely to cause serious bodily 
injury or personal degradation or disgrace resulting in physical or mental harm to 
a former, current, or prospective pupil.  For purposes of this section, “hazing” does 
not include athletic events or school-sanctioned events. 

 

r) Made terrorist threats against school officials and/or school property.  For 
purposes of this section, “terroristic threat” shall include any statement, whether 
written or oral, by a person who willfully threatens to commit a crime which will 
result in death, great bodily injury to another person, or property damage in excess 
of one thousand dollars ($1,000), with the specific intent that the statement is to 
be taken as a threat, even if there is no intent of actually carrying it out, which, on 
its face and under the circumstances in which it is made, is so unequivocal, 
unconditional, immediate, and specific as to convey to the person threatened, a 
gravity of purpose and an immediate prospect of execution of the threat, and 
thereby causes that person reasonably to be in sustained fear for his or her own 
safety or for his or her immediate family’s safety, or for the protection of school 
property, or the personal property of the person threatened or his or her immediate 
family. 

 

s) Committed sexual harassment, as defined in Education Code Section 212.5.  For 
the purposes of this section, the conduct described in Section 212.5 must be 
considered by a reasonable person of the same gender as the victim to be 
sufficiently severe or pervasive to have a negative impact upon the individual’s 
academic performance or to create an intimidating, hostile, or offensive 
educational environment. This section shall apply to pupils in any of grades 4 to 
12, inclusive. 
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t) Caused, attempted to cause, threaten to cause or participated in an act of hate 
violence, as defined in subdivision (e) of Section 233 of the Education Code.  This 
section shall apply to pupils in any of grades 4 to 12, inclusive. 

 

u) Intentionally harassed, threatened or intimidated a student or group of students to 
the extent of having the actual and reasonably expected effect of materially 
disrupting class work, creating substantial disorder and invading student rights by 
creating an intimidating or hostile educational environment. This section shall apply 
to pupils in any of grades 4 to 12, inclusive. 

 

v) Engaged in an act of bullying, including, but not limited to, bullying committed by 
means of an electronic act, as defined in subdivisions (f) and (g) of Section 32261 
of the Education Code, directed specifically toward a pupil or school personnel. 

 

w) A pupil who aids or abets, as defined in Section 31 of the Penal Code, the infliction 
or attempted infliction of physical injury to another person may be subject to 
suspension, but not expulsion, except that a pupil who has been adjudged by a 
juvenile court to have committed, as an aider and abettor, a crime of physical 
violence in which the victim suffered great bodily injury or serious bodily injury shall 
be subject to discipline pursuant to subdivision (1). 

 

x) Possessed, sold, or otherwise furnished any knife or other dangerous object 
unless, in the case of possession of any object of this type, the student had 
obtained written permission to possess the item from a certificated school 
employee, with the Head of School or designee’s concurrence. 

 

4. Non -Discretionary Expellable Offenses: Students must be expelled for any of the 
following acts when it is determined pursuant to the procedures below that the pupil: 

a) Possessed, sold, or otherwise furnished any firearm, or explosive, unless, in the 
case of possession of any object of this type, the students had obtained written 
permission to possess the item from a certificated school employee, with the Head 
of School or designee’s concurrence. 

If it is determined by the Board of Trustees that a student has brought a fire arm or destructive 
device, as defined in Section 921 of Title 18 of the United States Code, on to campus or to have 
possessed a firearm or dangerous device on campus, the student shall be expelled for one year, 
pursuant to the Federal Gun Free Schools Act of 1994. 

The term “firearm” means (A) any weapon (including a starter gun) which will or is designed to or 
may readily be converted to expel a projectile by the action of an explosive; (B) the frame or 
receiver of any such weapon; (C) any firearm muffler or firearm silencer; or (D) any destructive 
device. Such term does not include an antique firearm. 

The term “destructive device” means (A) any explosive, incendiary, or poison gas, including but 
not limited to: (i) bomb, (ii) grenade, (iii) rocket having a propellant charge of more than four 
ounces, (iv) missile having an explosive or incendiary charge of more than one-quarter ounce, (v) 
mine, or (vi) device similar to any of the devices described in the preceding clauses. 
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C. Suspension Procedure 

Suspensions shall be initiated according to the following procedures:  

1. Conference 

Suspension shall be preceded, if possible, by a conference conducted by the Head of School 
or the Head of School’s designee with the student and his or her parent and, whenever 
practical, the teacher, supervisor or Charter School employee who referred the student to the 
Head of School or designee.  

The conference may be omitted if the Head of School or designee determines that an 
emergency situation exists. An “emergency situation” involves a clear and present danger to 
the lives, safety or health of students or Charter School personnel. If a student is suspended 
without this conference, both the parent/guardian and student shall be notified of the student’s 
right to return to school for the purpose of a conference.  

At the conference, the pupil shall be informed of the reason for the disciplinary action and the 
evidence against him or her and shall be given the opportunity to present his or her version 
and evidence in his or her defense. This conference shall be held within two school days, 
unless the pupil waives this right or is physically unable to attend for any reason including, but 
not limited to, incarceration or hospitalization. No penalties may be imposed on a pupil for 
failure of the pupil’s parent or guardian to attend a conference with Charter School officials. 
Reinstatement of the suspended pupil shall not be contingent upon attendance by the pupil’s 
parent or guardian at the conference.  

2. Notice to Parents/Guardians 

At the time of the suspension, an administrator or designee shall make a reasonable effort to 
contact the parent/guardian by telephone or in person. Whenever a student is suspended, the 
parent/guardian shall be notified in writing of the suspension and the date of return following 
suspension. This notice shall state the specific offense committed by the student. In addition, 
the notice may also state the date and time when the student may return to school. If Charter 
School officials wish to ask the parent/guardian to confer regarding matters pertinent to the 
suspension, the notice may request that the parent/guardian respond to such requests without 
delay.  

3. Suspension Time Limits/Recommendation for Expulsion 

Suspensions, when not including a recommendation for expulsion, shall not exceed five (5) 
consecutive school days per suspension. Upon a recommendation of Expulsion by the Head 
of School or Head of School’s designee, the pupil and the pupil’s guardian or representative 
will be invited to a conference to determine if the suspension for the pupil should be extended 
pending an expulsion hearing. This determination will be made by the Head of School or 
designee upon either of the following: 1) the pupil’s presence will be disruptive to the education 
process; or 2) the pupil poses a threat or danger to others. Upon either determination, the 
pupil’s suspension will be extended pending the results of an expulsion hearing.  
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D. Authority to Expel  

A student may be expelled either by the Charter School Board following a hearing before it or by 
the Charter School Board upon the recommendation of an Administrative Panel to be assigned 
by the Board as needed. The Administrative Panel should consist of at least three members who 
are certificated and neither a teacher of the pupil or a Board member of the Charter School’s 
Board of Trustees. The Administrative Panel may recommend expulsion of any student found to 
have committed an expellable offense.  

E. Expulsion Procedures  

Students recommended for expulsion are entitled to a hearing to determine whether the student 
should be expelled. Unless postponed for good cause, the hearing shall be held within thirty (30) 
school days after the Head of School or designee determines that the Pupil has committed an 
expellable offense.  

In the event an administrative panel hears the case, it will make a recommendation to the Board 
for a final decision whether to expel. The hearing shall be held in closed session (complying with 
all pupil confidentiality rules under FERPA) unless the Pupil makes a written request for a public 
hearing three (3) days prior to the hearing.  

Written notice of the hearing shall be forwarded to the student and the student’s parent/guardian 
at least ten (10) calendar days before the date of the hearing. Upon mailing the notice, it shall be 
deemed served upon the pupil. The notice shall include:  

1) The date and place of the expulsion hearing; 
2) A statement of the specific facts, charges and offenses upon which the proposed 

expulsion is based; 
3) A copy of the Charter School’s disciplinary rules which relate to the alleged violation; 
4) Notification of the student’s or parent/guardian’s obligation to provide information 

about the student’s status at the Charter School to any other school district or school 
to which the student seeks enrollment; 

5) The opportunity for the student or the student’s parent/guardian to appear in person 
or to employ and be represented by counsel or a non-attorney advisor; 

6) The right to inspect and obtain copies of all documents to be used at the hearing; 
7) The opportunity to confront and question all witnesses who testify at the hearing; 
8) The opportunity to question all evidence presented and to present oral and 

documentary evidence on the student’s behalf including witnesses. 

 

F. Special Procedures for Expulsion Hearings Involving Sexual Assault or Battery Offenses  

The Charter School may, upon a finding of good cause, determine that the disclosure of either 
the identity of the witness or the testimony of that witness at the hearing, or both, would subject 
the witness to an unreasonable risk of psychological or physical harm. Upon this determination, 
the testimony of the witness may be presented at the hearing in the form of sworn declarations 
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that shall be examined only by the Charter School or the hearing officer. Copies of these sworn 
declarations, edited to delete the name and identity of the witness, shall be made available to the 
pupil.  

1. The complaining witness in any sexual assault or battery case must be provided with a 
copy of the applicable disciplinary rules and advised of his/her right to (a) receive five days 
notice of his/her scheduled testimony, (b) have up to two (2) adult support persons of 
his/her choosing present in the hearing at the time he/she testifies, which may include a 
parent, guardian, or legal counsel, and (c) elect to have the hearing closed while testifying.  

2. The Charter School must also provide the victim a room separate from the hearing room 
for the complaining witness’ use prior to and during breaks in testimony.  

3. At the discretion of the person or panel conducting the hearing, the complaining witness 
shall be allowed periods of relief from examination and cross-examination during which 
he or she may leave the hearing room.  

4. The person conducting the expulsion hearing may also arrange the seating within the 
hearing room to facilitate a less intimidating environment for the complaining witness.  

5. The person conducting the expulsion hearing may also limit time for taking the testimony 
of the complaining witness to the hours he/she is normally in school, if there is no good 
cause to take the testimony during other hours.  

6. Prior to a complaining witness testifying, the support persons must be admonished that 
the hearing is confidential. Nothing in the law precludes the person presiding over the 
hearing from removing a support person whom the presiding person finds is disrupting the 
hearing. The person conducting the hearing may permit any one of the support persons 
for the complaining witness to accompany him or her to the witness stand.  

7. If one or both of the support persons is also a witness, the Charter School must present 
evidence that the witness’ presence is both desired by the witness and will be helpful to 
the Charter School. The person presiding over the hearing shall permit the witness to stay 
unless it is established that there is a substantial risk that the testimony of the complaining 
witness would be influenced by the support person, in which case the presiding official 
shall admonish the support person or persons not to prompt, sway, or influence the 
witness in any way. Nothing shall preclude the presiding officer from exercising his or her 
discretion to remove a person from the hearing whom he or she believes is prompting, 
swaying, or influencing the witness.  

8. The testimony of the support person shall be presented before the testimony of the 
complaining witness and the complaining witness shall be excluded from the courtroom 
during that testimony.  

9. Especially for charges involving sexual assault or battery, if the hearing is to be 
conducted in the public at the request of the pupil being expelled, the complaining witness 
shall have the right to have his/her testimony heard in a closed session when testifying at 
a public meeting would threaten serious psychological harm to the complaining witness 
and there are no alternative procedures to avoid the threatened harm. The alternative 
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procedures may include videotaped depositions or contemporaneous examination in 
another place communicated to the hearing room by means of closed-circuit television.  

10. Evidence of specific instances of a complaining witness’ prior sexual conduct is 
presumed inadmissible and shall not be heard absent a determination by the person 
conducting the hearing that extraordinary circumstances exist requiring the evidence be 
heard. Before such a determination regarding extraordinary circumstance can be made, 
the witness shall be provided notice and an opportunity to present opposition to the 
introduction of the evidence. In the hearing on the admissibility of the evidence, the 
complaining witness shall be entitled to be represented by a parent, legal counsel, or other 
support person. Reputation or opinion evidence regarding the sexual behavior of the 
complaining witness is not admissible for any purpose.  

G. Record of Hearing  

A record of the hearing shall be made and may be maintained by any means, including electronic 
recording, as long as a reasonably accurate and complete written transcription of the proceedings 
can be made.  

H. Presentation of Evidence  

While technical rules of evidence do not apply to expulsion hearings, evidence may be admitted 
and used as proof only if it is the kind of evidence on which reasonable persons can rely in the 
conduct of serious affairs. A recommendation by the Administrative Panel to expel must be 
supported by substantial evidence that the student committed an expellable offense. Findings of 
fact shall be based solely on the evidence at the hearing. While hearsay evidence is admissible, 
no decision to expel shall be based solely on hearsay. Sworn declarations may be admitted as 
testimony from witnesses of whom the Board, Panel or designee determines that disclosure of 
their identity or testimony at the hearing may subject them to an unreasonable risk of physical or 
psychological harm.  

If, due to a written request by the expelled pupil, the hearing is held at a public meeting, and the 
charge is committing or attempting to commit a sexual assault or committing a sexual battery as 
defined in Education Code Section 48900, a complaining witness shall have the right to have his 
or her testimony heard in a session closed to the public.  

The decision of the Administrative Panel shall be in the form of written findings of fact and a written 
recommendation to the Board who will make a final determination regarding the expulsion. The 
final decision by the Board shall be made within ten (10) school days following the conclusion of 
the hearing. The Decision of the Board is final.  

If the Administrative Panel decides not to recommend expulsion, the pupil shall immediately be 
returned to his/her educational program.  

I. Written Notice to Expel 

The Head of School or designee following a decision of the Board to expel shall send written 
notice of the decision to expel, including the Board’s adopted findings of fact, to the student or 
parent/guardian. This notice shall also include the following: Notice of the specific offense 
committed by the student; and Notice of the student’s or parent/guardian’s obligation to inform 
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any new school in which the student seeks to enroll of the student’s status with the Charter School.  

The Head of School or designee shall send a copy of the written notice of the decision to expel to 
the authorizer. This notice shall include the following: a) The student’s name b) The specific 
expellable offense committed by the student  

J. Disciplinary Records  

The Charter School shall maintain records of all student suspensions and expulsions at the 
Charter School. Such records shall be made available to the authorizer upon request.  

K. No Right to Appeal  

The pupil shall have no right of appeal from expulsion from the Charter School as the Charter 
School Board’s decision to expel shall be final. 

L. Expelled Pupils/Alternative Education  

Pupils who are expelled shall be responsible for seeking alternative education programs including, 
but not limited to, programs within the County or their school district of residence. The Charter 
School shall work cooperatively with parents/guardians as requested by parents/guardians or by 
the school district of residence to assist with locating alternative placements during expulsion.  

M. Rehabilitation Plans  

Students who are expelled from the Charter School shall be given a rehabilitation plan upon 
expulsion as developed by the Board at the time of the expulsion order, which may include, but 
is not limited to, periodic review as well as assessment at the time of review for readmission. The 
rehabilitation plan should include a date not later than one year from the date of expulsion when 
the pupil may reapply to the Charter School for readmission.  

N. Readmission  

The decision to readmit a pupil or to admit a previously expelled pupil from another school district 
or charter school shall be in the sole discretion of the Board following a meeting with the Head of 
School or designee and the pupil and parent/guardian or representative to determine whether the 
pupil has successfully completed the rehabilitation plan and to determine whether the pupil poses 
a threat to others or will be disruptive to the school environment. The Head of School or designee 
shall make a recommendation to the Board following the meeting regarding his or her 
determination. The pupil’s readmission is also contingent upon the Charter School’s capacity at 
the time the student seeks readmission. 

O. Special Procedures for the Consideration of Suspension and Expulsion of 
 Students with Disabilities 

1. Notification of SELPA 

The Charter School shall immediately notify the SELPA and coordinate the 
procedures in this policy with the SELPA of the discipline of any student with a 
disability or student who the Charter School or SELPA would be deemed to have 
knowledge that the student had a disability. 
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2. Services During Suspension  
Students suspended for more than ten (10) school days in a school year shall 
continue to receive services so as to enable the student to continue to participate 
in the general education curriculum, although in another setting, and to progress 
toward meeting the goals set out in the child’s IEP/504 Plan; and receive, as 
appropriate, a functional behavioral assessment or functional analysis, and 
behavioral intervention services and modifications, that are designed to address 
the behavior violation so that it does not recur.  These services may be provided 
in an interim alterative educational setting.   
3. Procedural Safeguards/Manifestation Determination  
Within ten (10) school days of a recommendation for expulsion or any decision to 
change the placement of a child with a disability because of a violation of a code 
of student conduct, the Charter School, the parent/guardian, and relevant 
members of the IEP/504 Team shall review all relevant information in the student’s 
file, including the child’s IEP/504 Plan, any teacher observations, and any relevant 
information provided by the parents to determine: 

a) If the conduct in question was caused by, or had a direct and substantial 
relationship to, the child’s disability; or 
b) If the conduct in question was the direct result of the local educational 
agency’s failure to implement the IEP/504 Plan. 

If the Charter School, the parent/guardian, and relevant members of the IEP/504 
Team determine that either of the above is applicable for the child, the conduct 
shall be determined to be a manifestation of the child’s disability. 
If the Charter School, the parent/guardian, and relevant members of the IEP/504 
Team make the determination that the conduct was a manifestation of the child’s 
disability, the IEP/504 Team shall: 

a) Conduct a functional behavioral assessment or a functional analysis 
assessment, and implement a behavioral intervention plan for such child, 
provided that the Charter School had not conducted such assessment prior 
to such determination before the behavior that resulted in a change in 
placement; 
b) If a behavioral intervention plan has been developed, review the 
behavioral intervention plan if the child already has such a behavioral 
intervention plan, and modify it, as necessary, to address the behavior; and 

c) Return the child to the placement from which the child was removed, 
unless the parent and the Charter School agree to a change of placement 
as part of the modification of the behavioral intervention plan. 
If the Charter School, the parent/guardian, and relevant members of the 
IEP/504 team determine that the behavior was not a manifestation of the 
student’s disability and that the conduct in question was not a result of the 
failure to implement the IEP/504 Plan, then the Charter School may apply 
the relevant disciplinary procedures to children with disabilities in the same 
manner and for the same duration as the procedures would be applied to 
students without disabilities. 
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4. Due Process Appeals  
The parent of a child with a disability who disagrees with any decision regarding 
placement, or the manifestation determination, or the Charter School believes that 
maintaining the current placement of the child is substantially likely to result in 
injury to the child or to others, may request an expedited administrative hearing 
through the Special Education Unit of the Office of Administrative Hearings or by 
utilizing the dispute provisions of the 504 Policy and Procedures. 
When an appeal relating to the placement of the student or the manifestation 
determination has been requested by either the parent/guardian or the Charter 
School, the student shall remain in the interim alternative educational setting 
pending the decision of the hearing officer or until the expiration of the forty-five 
(45) day time period provided for in an interim alternative educational setting, 
whichever occurs first, unless the parent/guardian and the Charter School agree 
otherwise. 
5. Special Circumstances  
Charter School personnel may consider any unique circumstances on a case-by-
case basis when determining whether to order a change in placement for a child 
with a disability who violates a code of student conduct. 
The Head of School or designee may remove a student to an interim alternative 
educational setting for not more than forty-five (45) days without regard to whether 
the behavior is determined to be a manifestation of the student’s disability in cases 
where a student: 

a) Carries or possesses a weapon, as defined in 18 USC 930, to or at 
school, on school premises, or to or at a school function; 
b) Knowingly possesses or uses illegal drugs, or sells or solicits the sale of 
a controlled substance, while at school, on school premises, or at a school 
function; or  
c) Has inflicted serious bodily injury, as defined by 20 USC 1415(k)(7)(D), 
upon a person while at school, on school premises, or at a school function. 

6. Interim Alternative Educational Setting 

The student’s interim alternative educational setting shall be determined by the 
student’s IEP/504 team.  
7. Procedures for Students Not Yet Eligible for Special Education Services  
A student who has not been identified as an individual with disabilities pursuant to 
IDEIA and who has violated the Charter School’s disciplinary procedures may 
assert the procedural safeguards granted under this administrative regulation only 
if the Charter School had knowledge that the student was disabled before the 
behavior occurred.  
The Charter School shall be deemed to have knowledge that the student had a 
disability if one of the following conditions exists: 
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a) The parent/guardian has expressed concern in writing, or orally if the 
parent/guardian does not know how to write or has a disability that prevents 
a written statement, to Charter School supervisory or administrative 
personnel, or to one of the child’s teachers, that the student is in need of 
special education or related services.  
b) The parent/guardian has requested an evaluation of the child.  
c) The child’s teacher, or other Charter School personnel, has expressed 
specific concerns about a pattern of behavior demonstrated by the child, 
directly to the Head of School of special education or to other Charter 
School supervisory personnel.  

If the Charter School knew or should have known the student had a disability under any 
of the three (3) circumstances described above, the student may assert any of the 
protections available to IDEIA-eligible children with disabilities, including the right to stay-
put.   
If the Charter School had no basis for knowledge of the student’s disability, it shall 
proceed with the proposed discipline.  The Charter School shall conduct an expedited 
evaluation if requested by the parents; however the student shall remain in the education 
placement determined by the Charter School pending the results of the evaluation.   
The Charter School shall not be deemed to have knowledge of that the student had a 
disability if the parent has not allowed an evaluation, refused services, or if the student 
has been evaluated and determined to not be eligible. 
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Samueli Academy 

TITLE IX, Harassment, Intimidation, Discrimination & 
Bullying COMPLAINT FORM 
 

Your Name: ________________________________________Date: ___________ 

Date of Alleged Incident(s): _____________________  

Name of Person(s) you have a complaint against: 
______________________________________ 

List any witnesses that were present: 
________________________________________________ 

Where did the incident(s) occur? 
___________________________________________________ 

Please describe the events or conduct that are the basis of your complaint by 
providing as much factual detail as possible (i.e. specific statements; what, if any, 
physical contact was involved; any verbal statements; what did you do to avoid the 
situation, etc.) (Attach additional pages, if needed): 

__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
________________________________________________ 

I hereby authorize Samueli Academy to disclose the information I have 
provided as it finds necessary in pursuing its investigation.  I hereby 
certify that the information I have provided in this complaint is true and 
correct and complete to the best of my knowledge and belief.  I further 
understand providing false information in this regard could result in 
disciplinary action up to and including termination.   

 

__________________________________________         Date:___________ 
Signature of Complainant 
 

__________________________                                                                                        
Print Name 
To be completed by the Charter School: 

Received by: _____________________________ Date: ____________________ 
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